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IMonoxenune
0 MEePCOHAJbHBIX JAHHBLIX PA0COTHHKOB
MBOY IO CII «®PeHuKc»

I. OGimpe moIoKEHHS

1.1. Hactosmee ITonoxenue no 06paboTke nepcoHaIBHBIX JaHHBIX (Janee - [Tonoxenue)
MBOYJIO CIII «®enuxc» pa3paboTaHO B COOTBETCTBHH C TpymoBBIM kozmekcoM Poccuiickoit
Qeneparuu, Koncrutymueit Poccuiickoit ®enepanuu, ['paxpanckum xomexcoM Poccumiickoit
Qenepanuu, PenepansHeM 3aK0HOM «O6 MHGOpMAaNUK, AHPOPMAIMOHHBIX TEXHOJOTHIX H O
3amuTe MHQopManumy, DenepanbHbM 3aKOHOM «O IEPCOHANBHBIX JaHHBIXY», I[IpaBuaamu
BHYTPEHHETO TPYHXOBOT'O PacIOpsIKa.

1.2. Iens pa3pabotku IlomoxeHus - ompeneneHre mopsaka o0paboTKU MepCOHATBHBIX
JaHHBIX PaOOTHHKOB YYPEXACHHS M MHBIX CYOBEKTOB MEPCOHATBHBIX JaHHBIX, IIEPCOHAIBHEIE
JlaHHBEIE KOTOPBIX MOANEXaT 00paboTKe, Ha OCHOBAaHMM ITOJIHOMOYME omeparopa; obecreyeHue
3allUTHI IIPaB ¥ CBOOOJ YENOBEKa M IPaXKJaHHHA, B T.4. pabOTHUKA yIpexASHNUs, IpH 06paboTke
€0 IIEPCOHANBHBIX JAHHBIX, B TOM YHCJIE 3aIUTHI IIPaB Ha HEIPHKOCHOBEHHOCTH YaCTHOM JKU3HH,
JMYHYIO M CeMEHHYIO TaifHy, a TakKe YCTAHOBJICHHE OTBETCTBEHHOCTH NOJDKHOCTHBIX JIHI,
AMEIOMHKX JOCTYNl K II€PCOHAJIBHBIM [JaHHBIM, 33 HEBBIIOJHEHHE TPeOOBaHUY HOPM,
peryupyromux o6paboTKy U 3aIUTy IePCOHAIBHBIX JaHHbIX.

1.3. Ilopsmox BBOZa B AeiicTBUE U u3MeHeHus [looxeHus.

1.3.1. Hacrosmee ITonoxeHne BCTymaeT B CUILY ¢ MOMEHTA €I0 YTBEPIKAEHHUS TUPEKTOPOM
MBOVYJIO CII «®ennke» U fAeHcTByeT GECCPOUHO, O 3aMEHbI €0 HOBBIM [10JI0KEHHEM.

1.3.2. Bee usmeHenus B [TonoxeHne BHOCATCS TIPUKA30M.

1.4, Bce pabGOTHMKM YUYpEXKIOEHHS JOIDKHBI OBITh O3HAKOMJIEHBI C HACTOSIIHAM
IMonoxxeHneM o poCIIKCH.

1.5. Pexum KOH(I)H}ICHIIH&JIBHOCTH IIEPpCOHAJIBHBIX HJAaHHBIX CHHUMACTCA B ClIydasaX HX
00e3TMUMBaHKS ¥ 110 MCTEYECHHUH 75 JeT CpOKa WX XpaHCHHWs, WIH IIPOIJICBACTCA HA OCHOBAaHUH
3aKIIIOYCHUS SKCHCPTHOﬁ KOMHCCHHY YUPEIKIACHU, €CIIH HHOC HE ONPEICIICHO 3aKOHOM.

II. OcHOBHBIE IOHATHS U COCTAB IIEPCOHAIBHEIX JaHHBIX PAGOTHAKOB

2.1. Jina meneit Hactosmero IIoJoXEeHMS HCIONB3YIOTCA CIEAYIONKHE OCHOBHBIE
nonsTHst:

- IEPCOHANILHEIE JaHHBIE pabOTHHKA - T00as HHGOPMAIUS, OTHOCAINASACS K ONPEACICHHOMY HIIH
ompeeaeMOMy Ha OCHOBaHHH Tako# mHpopManuu paGOTHHKY, B TOM YUCIIE €r0o HaMuins, UMs,
OTYECTBO, I'OJI, MECSI], IaTa K MECTO POXKACHHUS, aipec, CEMEHHOE, COLMAIBHOE, UMYIIECTBEHHOE



noyiokeHue, oOpaszoBanme, mpodeccus, MI0XOAbl, Japyras uH}opmaiusa, HeoOXxoguMas
paboToaTeIo B CBA3H C TPYIOBBIMH OTHOILEHUSMU;

- 00paboTka NEpCOHANBHBIX [aHHBIX - COOp, CHUCTeMaTH3alMs, HAKOIUIEHHE, XpaHCHHE,
yTouHeHue (OOHOBJIEHUE, HM3MEHEHHUE), MCIOJIb30BaHMUE, DPACIPOCTpaHEHHE (B TOM YHUCIE
nepeaaya), 06e3IuuuBaHue, OJOKMPOBAHNE, YHUUTOXKEHUE MTEPCOHATBHBIX JaHHBIX PAOOTHUKOB
Opranuzanuy;

- KOHHICHIIMATBLHOCTD MEPCOHATBHBIX JAHHBIX - 00513aTeIbHOE Il COOJIIOICHUS Ha3HAU€HHOTO
OTBETCTBEHHOT'O JIMIIA, TOTYYHUBIIETO TOCTYII K IEPCOHAIbHBIM JAHHBIM PA0OTHUKOB, TpEOOBaHKE
HE JIONyCKaTh UX paclpocTpaHeHus Oe3 coryiacusi pabOTHHUKA WM MHOI'O 3aKOHHOTO OCHOBAaHMUS;

- pacupocTpaHEHUE TEePCOHAIbHBIX JaHHBIX - JIEWCTBHs, HANpaBJICHHbIE Ha IMepeaady
MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB OINpEAENCHHOMY Kpyry Jull (mepeiada MMepCOHATbHBIX
JIAHHBIX ) WJIK HA O3HAKOMJICHHE C TIEPCOHATILHBIMU JJAHHBIMU HEOTPAHUYEHHOT'O KPYyTa JIUII, B TOM
yuclie 00HapOI0BaHUE MEPCOHATBHBIX JAHHBIX PAOOTHHUKOB B CPEICTBAX MAaCCOBOM MH(OpMAIIHH,
pa3melieHre B HHGOPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIX CETSIX WM MPEIOCTaBICHUE TOCTYIa
K [IEPCOHATbHBIM JJAHHBIM PAOOTHUKOB KaKHMM-TTHOO MHBIM CIIOCOOOM;

- HCII0JIb30BAHNE NEPCOHAJIbHBIX JAHHBIX - JAEUCTBUSA (ONepalyu) ¢ NepCOHAIbHBIMU JaHHBIMU,
COBEpUIAEMBIE I0JDKHOCTHBIM JIMLIOM YUPEKICHUS B LIEIAX IPUHITHS PELLIEHUN WM COBEPILEHUS
MHBIX JEHCTBUI, NOPOKIAIOIIMNX FOPUINUECKHE MOCIEACTBUSI B OTHOLIEHUU PAaOOTHUKOB JHMOO
MHBIM 00pa30M 3aTparuBarollyX UX MpaBa U CBOOO/bI WM IpaBa U CBOOOIBI APYTUX JIMIL;

- 6J'IOKI/IpOBaHI/IC IEPCOHAJIbHBIX AAHHBIX - BPEMCHHOC IIPCKPAIICHHUC c6opa, CHUCTEMATHU3alluu,
HAKOINICHUSA, HWCIOJBb30BaHUA, PACIIPOCTPAHCHHA NEPCOHAIBHBIX AAaHHBIX pa6OTHI/IKOB, B TOM
YHUCJIC UX MICpCaadu;

- YHHUUYTOXCHUC IICPCOHAJIBHBIX JaHHBIX - I[CflCTBI/I?I, B PE3yJbTaTC KOTOPBIX HEBO3MOXHO
BOCCTAHOBHUTDL COACPKAHUC IICPCOHAJIbHBIX JaHHBIX B HH(bOpMaL[I/IOHHOﬁ CUCTCMEC IICPCOHAJIBHBIX
JaHHBIX pa6OTHI/IKOB WJIN B PE3YJIbTATC KOTOPLIX YHHUUYTOXAIOTCA MATCPUAIbHBIC HOCHTCIIN
MNEPCOHATIBHBIX TAHHBIX pa6OTHI/IKOB;

- 00e3IMYNBaHUE INEPCOHAJIBHBIX HaHHBIX - HeﬁCTBHH, B PE3YyJIbTAaTC KOTOPBIX HEBO3MOXKHO
ONpeaACIMTDb MPUHATIICIKHOCTE IECPCOHAJIIBHBIX JaHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00LIeIOCTYHbIE EPCOHATIBHBIE TaHHBIE - EPCOHAIbHbBIE JTaHHbBIE, JOCTYIl HEOIPaHMUYEHHOTO
Kpyra JIMI] K KOTOPBIM MPEAOCTABIEH C COrlacus pabOTHHKA WM Ha KOTOPbIE B COOTBETCTBUU C
benepaabHBIMU 3aKOHaMHU HE pacnpocTpaHseTCs TpeboBaHue co0JII0ICHUS
KOH(UIEHIIMATIBHOCTH.

- mHpOPMAIH - CBEJICHHS (COOOMIEHNS, TaHHBIE) HE3aBUCHMO OT (JOPMBI HX MPEICTAaBICHUA L,

- JAOKYMCHTHUPOBAHHAA HH(bOpMaHHH - 38.(1)I/IKCI/Ip0BaHHaH Ha MaTCpHUaJIbHOM HOCHUTCIIC ITYTEM
JOKYMCHTHPOBAHUA I/IH(l)OpMaHI/IH C PCKBU3UTAMH, IIO3BOJAIONIUMHU OIPCACINTE TaKYIO
I/IH(I)OpMaI_II/IIO i €€ MaTepI/IaHLHLIﬁ HOCHUTCIIb.

2.2. B cocTtaB mepcOHANbHBIX JAaHHBIX PAOOTHUKOB YUYPEXKIEHUS BXOIAT JOKYMEHTHI,
coJiepkalie MH(pOpMalHMIO O MAcHOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOUIEHHMH K BOWHCKOMN
0053aHHOCTH, CEMEHHOM IOJI0)KEHUH, MECTE JKUTEIbCTBA, COCTOSHUHU 3J0POBBS, a TaKXKe O
MPEbIIYIIUX MECTax UX padOoTHI.

2.3. Kowmmjekc IOKyMEHTOB, COINpPOBOXKIAIOIIUIM Mporecc O(OpMIIEHUS TPYIOBBIX
OTHOIIEHWA PaOOTHUKA B YUPESKICHUN TIPU €TO MPHEME, IEPEBOIC U YBOJILHEHUH.

2.3.1. Undopmanus, npeacrapisieMas paOOTHUKOM IpHU MOCTYIJIEHMH Ha paboTy B
yupexkaeHue, JOHKHA UMETh IOKYMEHTalbHYI0 ¢opMmy. [IpH 3aKiiroueHuH Tpy10BOTO JIOTOBOPA B



cooTBeTCTBUU cO cT. 65 TpynoBoro koaekca Poccuiickoir @eaeparuu Juio, MOCTYIAONIEE HA
paboty, mpeabsBIIsLeT paboTOAATENIO:

- MacTIIopT HUJIN WHOMU JOKYMCHT, YI[OCTOBepﬂIOH_[I/Iﬁ JIMYHOCTB,

- TPYAOBYIO KHUXKKY, 32 UCKIIOYEHHEM CIIy4aeB, KOTJIa TPYI0BOM JOTOBOP 3aKJIIOYAETCs BIIEPBHIE
WM pabOTHUK MOCTYIAeT Ha paboTy Ha YCIOBUSX COBMECTUTEIHCTBA, IMOO TPYI0Bask KHIKKA Y
paboTHUKA OTCYTCTBYET B CBSI3U C €€ YTPATOM WU MO APYTUM IPUYUHAM;

- CTPaxoBOC CBUACTEIBCTBO I'OCYJAPpCTBEHHOT'O IICHCUOHHOI'O CTpaxXOBaHUA;
- HOKYMCHTBI BOMHCKOI'O YUCTa - AJId BOCHHOOOSI3aHHBIX U JIML, IOJJICKAIINX BOMHCKOMY YUCTY,

- JOKyMeHT 00 00pa3oBaHWH, O KBaIM(UKALWK WIM HAIUYUU CHCHUAIBHBIX 3HAHWN - TpU
MOCTYIUICHUHU Ha paboTy, TPeOYyIOMIYIO ClIEUANIbHBIX 3HAHUN WM CIIEUAIbHOMN MOJATOTOBKHU;

- CBHJIETELCTBO 0 mpucBoennn MHH (mpu ero vamuuuy y paGotanka)tl,

2.3.2. Ilpu odopmieHun pabOTHUKA B YUYpEKICHHE pPAOOTHUKOM OTAeNa KaJapoB
3anonHserca yHuduuupoBanHas ¢opma T-2 «JIuunas kaprouka pabOTHUKa», B KOTOPOH
OTPaKAIOTCS CIEIYIONINE aHKETHBIE M OMorpaduieckre NaHHbIe paOOTHHKA:

- obume ceenenus (D.M.O. paGoTHuKa, AaTa pPOXKACHUSA, MECTO POXKICHUS, T'Pa)KTAHCTBO,
oOpa3oBanmue, mpodeccus, CTaxx paboThI, COCTOSHHE B Opake, MaclIOPTHBIC JAHHEIC);

- CBEJICHUSI O BOUHCKOM Y4YETE;
- JaHHBIE O IIpHeMe Ha paboTy;

B nanpHeiimem B TMYHYIO KapTOUKY BHOCATCS:

- CBEJICHUS O IIepeBOJIax Ha JAPYyryro padoTy;

- CBEJICHHS 00 aTTECTallHH;

- CBE/ICHUS O MOBBIIIEHUH KBaTU(UKAIIH;

- CBE/ICHUS 0 IPOQeCCHOHATBHOMN MEePenoAroTOBKE;

- CBEJIeHUS 0 Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAaHUSIX;
- CBeJIeHUs 00 OTITyCKax;

- CBE/ICHUS O COLMANIbHBIX TapaHTHSIX;

- CBE/ICHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TeJae(oHax.

2.3.3. B otrnene KaapoB YUPEXKACHHUS CO3MAIOTCS W XPAHATCS CIEAYIONIAE TPYIIIBI
JIOKYMEHTOB, COJIeprKalllie JaHHbIe 0 PAOOTHUKAX B €IMHUYHOM WJIM CBOJTHOM BUJIE:

2.3.3.1. JIoKkyMeHTBI, cojepallue TMepCOHANbHbIE TaHHbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOYIAIOIINE MpoIecc OPOPMIICHHS TPYIOBBIX OTHOIICHHHA MPU MIPHEME Ha
paboTy, mepeBojie, YBOJbHEHUHU; KOMIUIEKC MAaTEpHUaJOB IO AHKETHPOBAHUIO, TECTHPOBAHUIO;
MIPOBEJICHUIO COOECEOBAHMM C KaHIUIaTOM Ha JODKHOCTD; MOTHHHUKH U KOITUU MTPUKA30B 10
JUYHOMY COCTaBy; JIMYHBIC Jella W TPYJOBble KHUXKH pPaOOTHUKOB; JeNa, COAepkKallue
OCHOBaHHWs K TPHUKa3y IO JIMYHOMY COCTaBy; Jelia, COJCpIKallie MaTepHallbl aTTeCTaIlluu
pabOTHUKOB; CIIyKEeOHBIX paccleIOBaHUN; CIPaBOYHO-UH(DOPMAIMOHHBIA OaHK TaHHBIX TIO
nepcoHary (KapTOTeKH, >KYPHAJbI); IOJJIMHHUKA W KOIUH OTYETHBIX, AHATUTHYCCKUX U
CIIPAaBOYHBIX MaTEepUaloOB, IEPEIaBaEMbIX PYKOBOJACTBY YUPEKICHUS, PYKOBOIUTEISIM
CTPYKTYPHBIX MOJpa3Je/ICHNi; KOIMUU OTYETOB, HAIPAaBISEMBIX B TOCYJapCTBCHHBIC OPTaHBI
CTaTHCTUKH, HAIOTOBBIE HHCTICKIINH, BBIIIIECTOSIIINE OPTaHbl yIIPABICHUS U IPYTHE YUPEIKIACHHUS).



2.3.3.2. JlokymeHTanus TIO OpraHu3amuu padOThl CTPYKTYPHBIX TOJIPA3ICICHHI
(TOJIO’KEHUST O CTPYKTYPHBIX MOJpPA3JENCHUSAX, JOJDKHOCTHBIE HMHCTPYKIUH paOOTHUKOB,
MIPUKA3bl, PACHOPSHKEHUS, YKa3aHUs PYKOBOJICTBA YUPEXKICHNUS); JOKYMEHTHI 10 MJIAHUPOBAHUIO,
yUYeTy, aHaJIM3y U OTYETHOCTH B YaCTH PaOOTHI C IEPCOHATIOM YUPEKACHUSI.

II1. Coop, 06paboTKa 1 3amuTa NEPCOHATBLHBIX TAHHBIX
3.1. [lopsiok mosiy4eHus NepCOHATbHBIX JAHHBIX.

3.1.1. Bce nepcoHanbHbIe JaHHBIE pPAOOTHHKA YUYPESKICHHUS CIEAYeT MOJIydaTh y HEro
camoro. Ecmu mepcoHanmpHble JaHHBIE PAaOOTHHKA BO3MOXKHO IIONYYUTH TOJIBKO Yy TPEThEH
CTOPOHBI, TO PaOOTHUK JOJDKEH OBITH YBEJOMJIEH 00 3TOM 3apaHee M OT HEero JOJDKHO OBITh
NOJTy4eHO THCBMEHHOE coriacue. J{oJDKHOCTHOE Mo padoTojaress JODKHO COOOLIMTH
pabOTHUKY YUYPEXAEHHUS O IeNsAX, MPEANojaraeMbplX HCTOYHHKAX M CIIOCO0aX MOMyYCHHS
NepCOHAJILHBIX IAHHBIX, a TAKXKE O XapaKTepe MO UIKAIINX MOTYYESHHUIO TEPCOHAIBHBIX JaHHBIX
¥ TIOCIIEZICTBHAX OTKA3a PAbOTHHKA JaTh IMHCHMEHHOE COryacue Ha ux nomydyennel,

3.1.2. PaboTomaTens He MMEET IpaBa MOIydaTh U 00padaThIBaTh MEPCOHANBHBIC TAaHHBIC
paboTHHKA YYPEKICHHS O €ro pacoBOi, HALMOHAIBHON NPUHAIICKHOCTH, ITOJIUTHICCKUX
B3IUISAAX, PEUTHO3HBIX WINM (QUIOCOPCKUX YOSKACHUSX, COCTOSHHM 3/10POBbS, WHTUMHOM
KHU3HU. B ciydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOMPOCAMHU TPYAOBBIX OTHOIICHWH, B
cootBeTcTBUH cO cT. 24 Koncruryuun Poccuiickoii @enepannu padoTosaTenb BIpaBe MoIyqaTh
¥ 06pabaTHIBaTh NAHHEIE O YACTHOH XKH3HH PabOTHHKA TOIBKO C €r0 MICHMEHHOTO cormacus,

OO0paboTKa yka3aHHBIX MEPCOHAIBHBIX JaHHBIX paOOTHUKOB paboTojareneM BO3MOXKHA
TOJIBKO C UX corylacus 0o Oe3 UX COrJIacHs B CIACAYIOUIUX CITydasx:

- ICPCOHAJILHBIC JAHHBIC ABJIAIOTCA 06HI€I[OCTYHHI)IMI/I;

- IEpPCOHAIbHBIE JAHHBIE OTHOCATCA K COCTOSIHHIO 3/10pOBbs pabOTHHMKAa M HMX 0O0paldoTka
HeoOXouMa ISl 3alllUThl €r0 KU3HU, 3/J0POBbS MM MHBIX )KMU3HEHHO Ba)KHBIX MHTEPECOB MO0
KU3HH, 3T0POBbS WM MHBIX KU3HEHHO BaXHBIX HHTEPECOB APYTHX JIUI] U MOTYYSHHE COTIACHS
pabOTHHKA HEBO3MOXKHO;

- 0 TpeOOBAaHUIO IMOJHOMOYHBIX T'OCYJAPCTBEHHBIX OPraHOB B CIydasix, MPELyCMOTPEHHBIX
denepanprbM 3aKoHOME.,

3.1.3. PaboTonaTenp BripaBe 00padaThiBaTh NEPCOHAIBHBIE JaHHBIE PAOOTHUKOB TOJIBKO C
HUX IMMCBMEHHOI'O COorjiacus.

3.1.4. IlucebmenHoe cornacue paboOTHUKAa Ha 0OpabOTKY CBOMX MEPCOHATBHBIX JTaHHBIX
JTOJKHO BKJIIOYATh B Ce0I:

- q)aMI/IJ'II/II-O, UM, OTYCCTBO, aJapecC Cy6’BCKTa NEPCOHATIBHBIX OJaHHBIX, HOMECP OCHOBHOI'O
JOKYMCHTA, YAOCTOBCPAIOLICTO €TI0 JIUIYHOCTh, CBCACHUS O AATC BbLJAYM YKA3aHHOI'O JOKYMCHTA
M BBIJABIIEM €I'0 OPraHe;

- HanMeHoBaHue ((GaMWINIO, MMs, OTYECTBO) U aJpec OIeparopa, MOJydYarollero Ccorjacue
CyOBbeKTa MepCOHATBHBIX JaHHBIX;

- leJIb 00pabOTKH NMEPCOHATBHBIX TaHHBIX;

- NEpCUYCHL IICPCOHAJIBHBIX OAaHHBIX, Ha 06pa60TKy KOTOPBIX HAa€TCAd COTJIaCuc cy61,eI<Ta
NEPCOHATBHBIX JTAHHBIX;

- IepeyeHb JIEHCTBUIN C MEPCOHAIBHBIMHU JJaHHBIMU, Ha COBEpPIIEHHE KOTOPBIX JIaeTCs corjiacue,
oOI111ee OMMcaHue UCTIONIb3YEMBIX OMIEPaTOpPOM CIIOCOO0B 00PaOOTKU MEPCOHANBHBIX JIaHHBIX;

- CPOK, B TCHCHUEC KOTOPOT' O JleﬁCTByeT corjracue, a TakKE nMopsAa0K €ro OT3bIBa.



dopma 3asBIICHHUS] O COTJACHU PAaOOTHHMKA Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX CM. B
npwioxkeHuu 1 k Hactosimemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIONMUX CIydasX:

1) oOpaboTKka mepcoHaIbHBIX JaHHBIX OCYIIECTBISETCS HA OCHOBaHUU TpyaoBoro kojekca PO
WIA WHOTO (eAepalbHOr0 3aKOHA, YCTAHABJIMBAIOLIETO €€ IIeNb, YCIOBHS TOJXY4YEHUs
NEPCOHAIBHBIX JIaHHBIX U KpPYr CYOBEKTOB, MEpPCOHANBHBIE JaHHbIE KOTOPBIX MOJJIEKAT
00paboTKe, a TaKXKe OMPEAEIISAIOIIEr0 MOTHOMOYHS paboToAaTeNs;

2) o0OpaboTKa MNEpPCOHANBHBIX MAHHBIX OCYIIECTBISIETCS B LENAX HCIOJHEHUS TPYJIOBOTO
JIOTOBOPA;

3) 06p360TKa NEPCOHAJIBHBIX JAHHBIX OCYHICCTBIIACTCA VI CTATUCTUYCCKUX UJIM MHBIX HAYYHBIX
ueneﬁ IIpHu yCJIIOBUH 00s13aTeIbHOI0 00€3TMIMBAHUS MEPCOHATIPHBIX JaHHBIX;

4) o6pa60TI<a MEPCOHAJIbHBIX AAHHBIX H€O6XOI[I/IMa AJI1 3al0UThl ) KU3HH, 3J0POBbsA HJIM MHBIX
JKU3HCHHO Ba’XKHBIX MHTCPCCOB pa6OTHI/IKa, CCJIM MMOJIY4YCHHE €ro corjiacusa HEBO3MOKHO.

3.2. [Topsinox 0OpaboTKH, mepeaadu U XpaHEHUs IePCOHATBHBIX TaHHBIX.

3.2.1. PabGoTHUK y4pexAeHUsS MPENOCTaBIseT pPaOOTHUKY OT/AeNa KaapoB YUpEKJICHUs
JIOCTOBEPHBIE CBeIEHUSI 0 ce0e. PaOOTHUK OT/ela KaIpoB YUPEXKACHUS IPOBEPSIET TOCTOBEPHOCTh
CBEIICHU, CBepsisi JlaHHBIC, MPEJOCTaBICHHbIE PAOOTHUKOM, C HMMEIOIIMMHUCSA Yy pPaOOTHHKA
JIOKYMEHTaMH.

3.2.2. B coorBerctBHH co cT. 86, 1. 14 TK P® B nensx obecrieueHus npaB U cBOOO
YeJIOBeKa M TpakJaHWHA TUPEKTOp yupexaeHus (Paboromarenb) W €ro mpeacTaBUTENU IPH
00paboTKe TEPCOHAIBHBIX JaHHBIX pPaOOTHHMKA JOJDKHBI COOJIOJATh Cleaylomue oomue
TpeOOBaHUS:

3.2.2.1. OGpaboTka MEepPCOHATBHBIX AAHHBIX MOXET OCYIIECTBISATHCS MCKIIOUYUTEIHHO B
Hensix odecrneyeHus: COOMI0ICHNUS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COAEHCTBUS
paboTHHKaM B TPYJIOYCTPOMCTBE, 00OYUYEHUU U MPOABUKEHUU TIO CIYKOe, 0OecTieUeHHs TNIHOM
0e30MacHOCTH Pa0OTHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBIMONHIEMONH paboThl U
obecrieueHus COXpaHHOCTH I/IMyHIGCTBam.

3.2.2.2. Tlpu ompenenenun obbemMa W cojaepkaHHs, 00pabaThHIBAEMBIX MEPCOHATBHBIX
naHHbIX Pabortomatens aomkeH pykoBojicTBoBaThcsi Koncturynmenn Poccuiickoit denepanuu,
TpynoBem koniekcoMm Poccuiickoit @enepanuu 1 UHBIMU (heaepaabHbIMU 3akoHamu e,

3.2.2.3. Ilpu npuHATUY pellleHuH, 3aTparuBaroluX HHTepechl paboTHHKa, PaboTtonarens
HE UMEeT TMpaBa OCHOBHIBATHCS Ha TEPCOHANBHBIX JaHHBIX pPa0OTHUKA, MOIYYEHHBIX
UCKIIIOUUTENIbHO B pe3yJibTaTeé HX aBTOMATU3UPOBAHHOM OOpPaOOTKH WM 3JIEKTPOHHOTO
nonyquHﬂ[Q].

3.2.2.4. 3ammTa TMEpPCOHAIbHBIX JAHHBIX pabOTHUKAa OT HEMPAaBOMEPHOTO HX
UCTIONIb30BaHUsI UM yTpaThl oOecrieunBaeTrcs PaboTomaTeneM 3a cueT €ro CpeicTB B MOPSAKE,
YCTaHOBJICHHOM (peiepaibHbIM zakoHom2Y,

3.2.2.5. PaOOTHHMKHM M UX MPEACTABUTEIH JOKHBI OBITh O3HAKOMIIEHBI MOJ] PACIUCKY C
JIOKYMEHTaMHU YUYPEKJICHUsI, YCTAHABIMBAIOIIUMH TOPSIOK 00paOOTKH MEePCOHAIBHBIX JTaHHBIX
pabOTHUKOB, a TaK)Ke 00 MX MpaBax M 00S3aHHOCTAX B ITOMN o6mactultl,

3.2.2.6. Bo Bcex cimyyasix oTka3 pabOTHHKA OT CBOMX ITPaB HAa COXPaHEHHE U 3aIIUTY TallHbI
HeneiictBurenenl,

IV. Ilepenaya u xpaHeHHE EPCOHABHBIX TAHHBIX

4.1. TIpu nepeaade MepcoHANBHEIX NAHHBIX paboTHHKA PaGoToaaTens JomKeH cOOII0NaTh
cnenyromue Tpedopanmsaltel:



4.1.1. He coobmarh mnepcoHaTbHbIC JJaHHBIE pPAaOOTHHKA TpPEThel CTOpoHE 0O€3
MUCHBMEHHOTO COTJIacus pa0OTHHKA, 332 UCKIIFOUEHUEM CITy4aeB, KOTia 3T0 He0OXOIUMO B IIEIISAX
NPEIYIPEKIACHUST YTPO3bl )KU3HU U 3I0POBbIO PA0OTHHKA, a TAKXKE B CIIydasiX, YCTAHOBJICHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He coo0mmarpk nepcoHaNbHBIE TaHHBIE PA0OTHHKA B KOMMEPUYECKHX IIeNsIx 0e3 ero
nUChbMEHHOTO coryacusi. O0paboTKa NePCOHANBHBIX JJaHHBIX PAOOTHUKOB B IEIISAX MPOIBIKCHUS
TOBapOB, pabOT, YCIYT HA PBIHKE MyTEM OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C TOTCHIIUATHHBIM
NOTPEOUTENIEM C TOMOIIBIO CPEACTB CBSI3U JIOMYCKAETCS TOJBKO C €ro IMPEIBAPUTEIHHOTO
COTJIACHSL.

4.1.3. llpenynpeauts Jull, MOJYYUBIIUX MEPCOHANbHbBIE TaHHBIE PAOOTHHKA, O TOM, YTO
3TH JJAHHBIE MOT'YT OBITh HCIIOJIb30BaHbI JINIIb B IIEIISAX, 11 KOTOPBIX OHU COOOIIEHBI, U TPeOOBATh
OT J3TUX JIMI[ MOATBEPXKIEHUS TOro, 4YTO 3TO MpaBWiIo coOmoaeHo. Jluma, mosyduBiIve
NEepCOHANbHbIE  JaHHbIE  pa0OTHHKA, 00sA3aHBl  COONIOJATH  PEXUM  CEKPETHOCTH
(xondunennumanbHocT). JJannoe Ilonoxxenue He pacnpocTpaHsieTcss HAa 0OMEH MepCOHATbHBIMU
JAHHBIMH PaOOTHUKOB B MOPSIKE, YCTAHOBICHHOM (e/iepaTbHBIMHI 3aKOHAMH.

4.1.4. OcymiecTBIsATh TIepeaady NEpCOHANBHBIX JAaHHBIX pPAaOOTHHKOB B Mpeieliax
YUPEKICHHUS B COOTBETCTBHH ¢ HacTOSIINM [losioskeHHeM.

4.1.5. Pa3pemats IOCTYN K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIIELUAITIBHO
YIOJTHOMOYEHHBIM JIUIaM, TPH STOM yKa3aHHBIE JIUIIA JOJKHBI UMETh MPaBO MOJIy4aTh TOJIBKO T
MEePCOHAJIbHBIC JIaHHBIE PA0OTHUKA, KOTOpPbIE HEOOXOIWMBI Jisi BBIMOJHEHHUS KOHKPETHOM
byHKIIH.

4.1.6. He 3ampammBaTh WHPOPMALMKIO O COCTOSHUHM 370pPOBbS pPAaOOTHUKA, 3a
UCKITIOYCHUEM TEX CBEICHHWI, KOTOPHIE OTHOCSATCS K BOIPOCY O BO3MOKHOCTH BBITIOJTHEHUS
pabOTHUKOM TPYI0BOM (PyHKIIUU.

4.1.7. llepenaBarh nepcoHajbHbIE JaHHbIE PaOOTHHKA MPEICTaBUTENAM PAOOTHUKOB B
NopsiIke, ycTaHOBJIEHHOM TpynoBeiM Konexkcom Poccuiickoit denepanyy, 1 OTpaHUYUBATD ITY
MH(OPMALIMIO TOJIBKO TEMHU NEPCOHAIBHBIMHU JAHHBIMH pPaOOTHUKA, KOTOPbIE HEOOXOIUMBI JUIs
BBINOJIHEHUS YKA3aHHBIMU MPEACTABUTEIAMH UX (PYHKIUH.

4.2. XpaHeHHe U HCTIONB30BaHME MEPCOHATBHBIX JaHHEIX paGoTHHKOBIA:
4.2.1. IlepconasbHble JaHHBIE pAOOTHUKOB 00pabaThIBAIOTCS U XPaHSTCS B OT/IEJE KaJIpOB.

4.2.2. llepcoHanbHble JaHHbIE PAaOOTHUKOB MOTYT OBITH TIOJYYE€HBI, MPOXOAUTH
JanpHeyo o0paboTKy U MepeaBaThCsl Ha XpaHEeHHE Kak Ha OyMa)KHBIX HOCHTENSX, TaK U B
AIIEKTPOHHOM BHJE - JIOKAJbHOM KOMIIBIOTEPHOW CETH M KOMIbIOTepHOUM mnporpamme «1C:
3apruiata u Kaapb».

4.3. I1pu nosryuyeHnu nepcoHaNbHbBIX JAHHBIX HE OT pa0OTHUKA (32 UCKIIIOYEHHUEM CITy4aeB,
€CIIU TepCOHANIbHBIE TaHHBIE OBLIH MPeI0CTaBICHbBl PA00TOIATEN0 HA OCHOBAaHUHU (e1epaaIbHOrO
3aKOHA WJIM €CIIU NIePCOHAIIbHBIE IaHHBIE SIBJIIOTCS OOLIENOCTYTHBIMI) pa00TOJaTENb 10 Hadaa
00pabOTKM TaKMX MEPCOHAJBHBIX JaHHBIX O0Sf3aH MPEJOCTAaBUTh PAOOTHHUKY CIEAYIOIIYIO
MH(pOpMaILIHIO:

- HauMeHoBaHue ((haMuiIKsl, UMs, OTYECTBO) U aJIpec OIepaTopa WK ero NpeacTaBUTeNs;
- 11eJ1b 00pa0OTKM EPCOHANBHBIX JIaHHBIX U €€ ITPABOBOE OCHOBAHUE;
- IIPEAIIOJIAracéMbl€ TI0JIb30BATENN IEPCOHAIBHBIX JAHHBIX;

- YCTAaHOBJICHHBIC HACTOAIIUM @eﬂepaHBHBIM 3aKOHOM IIpaBa CY6T)6KT3 NEPCOHATIBHBIX TaHHBIX.



V. JlocTym K nepcoHaIbHBIM JJaHHBIM paOOTHUKOB
5.1. IIpaBo noctyna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- IUPEKTOP YUPEIKJICHUS,
- COTPYJIHUKH OTJeNa KaJpoB;
- COTPYIHUKH OyXTallTepHH;

- HaYaJIbHUK OTJeJIa SKOHOMHYECKOH Oe3omacHoct (MHpopManus o (PaKTHYECKOM MecTe
MPOXKUBAHUS M KOHTAKTHBIC TeIe(OHBI pAOOTHUKOB);

- COTPYIHUKH cekperapuara (MHGopManus o pakTHIeCKOM MeCTe NMPOKUBAHHUS U KOHTaKTHBIC
TesneoHbl pabOTHUKOB);

- HA4YaJbHMUK OT/IEIa BHYTPEHHETO KOHTPOJIS (JOCTYI K IMEPCOHANBHBIM JaHHBIM PaOOTHUKOB B
XOJI€ IJIAHOBBIX ITPOBEPOK);

- PYKOBOJMTENIW CTPYKTYPHBIX TMOJpa3/eJCHUN IO HAMpPaBICHUIO ACATEIBHOCTH (AOCTYyN K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHHKOB CBOETO MOIpa3elieHus).

5.2. PaGOTHHK y4pexaeHUsS UMEET IPaBo:

5.2.1. Tony4ath DOCTYIl K CBOMM IE€PCOHAIIBHBIM JaHHBIM M O3HAKOMIICHHE C HUMH,
BKIIIOYasi MpaBO Ha OE3BO3ME3JHOE IIOJIy4eHHWE KOMUW Jt000M 3amucu, colepiKkaieit
MePCOHAJIbHBIC JaHHBIC PAOOTHHKA.

5.2.2. Tpeboath oT Paboromarenss yTOYHEHHWS, WCKIIIOUCHUS WU HWCIPABICHUS
HETIOJTHBIX, HEBEPHBIX, YCTAPEBILNX, HEJOCTOBEPHBIX, HE3AaKOHHO ITOJTYYCHHBIX HITU HE SIBJISTFOLITIX
HeoOXouMbIMH 11 PaboTomaress mepCcoHaIbHBIX TaHHBIX.

5.2.3. Ilonyuats ot PaboTonarens

- CBEJIEHUS O JINIAX, KOTOPbIE MMEIOT JOCTYI K IEPCOHAIBHBIM JAHHBIM WJIM KOTOPBIM MOXET
OBITH IPEIOCTABIIEH TAKOW JOCTYTI,

- ICPCUCHDb O6pa6aTBIBaCMLIX INEPCOHAJTIbHBIX NAHHBIX U UCTOYHUK HUX IOJYUCHUSA,
- CpOKHN 06pa6OTKI/I NEPCOHANIBHBIX JAHHBIX, B TOM YHUCJIC CPOKH UX XPAHCHUA,

- CBEJICHHA O TOM, Kakue IOPHIUYECKHE TOCIEJCTBHS IS CyOBEKTa MEPCOHAIBHBIX JaHHBIX
MOJKET IMOBJIEYb 32 COO0N 00paboTKa ero NepCoHaIbHBIX JAaHHBIX.

5.2.3. TpeboBath wusBemeHusi PaboTonarereM Bcex JHML, KOTOPbIM paHee ObLTH
COOOIICHBI HEBEPHBIC WIIM HETIOJHBIE MEPCOHATBHBIE TaHHBIE, 000 BCEX NMPOU3BEIECHHBIX B HUX
UCKJTIOUEHUSX, UCIIPABICHUSX WU JTOTIOJTHEHUSIX.

O6’xanoBaTth B YNOJHOMOYEHHBIM OpraH Mo 3aluTe MpaB CyOBEKTOB MEPCOHAIBHBIX
JTAHHBIX WM B CyJIeOHOM TOpsAJKE HelpaBOMEpHbIe NeiicTBus win Oe3nelicTBus Paboromarens
pu 00pabOTKe U 3alIUTE €ro NePCOHABHBIX JaHHbIX.

5.3. KomnupoBath U JenaTh BBIMMCKU NEPCOHAIBHBIX JaHHBIX paOOTHHKA pa3peraeTcs
UCKJTIOUUTENIFHO B CITY>KE€OHBIX IIeJIX ¢ MMCbMEHHOT0 pa3pelieH s HayadbHUKa OT/IeNa KaJpoB.

5.4. llepenaua wmH(poOpMaIMu TPEThEH CTOpPOHE BO3MOXKHA TOJBKO MPU MHUCHMEHHOM
coriacuu pabOTHHUKOB.



V1. OTBETCTBEHHOCTD 32 HAPYIICHUE HOPM, PETYIUPYIOMUX 00paOdOTKY U 3aIIUTY
NEPpCOHAIBHBIX JAHHBIX

6.1. PaboTHUKY yupexaeHus, BHHOBHBIEC B HAPYILICHUN HOPM, PETYIUPYIOLINX MOTyUYCHHUE,
00pabOTKy M 3alUTy NEPCOHAIBHBIX JAHHBIX pPAa0OTHHKA, HECYT AMCLUUILTMHAPHYIO
aJMHHHUCTPATUBHYIO, IPAYKIAHCKO-IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ ¢enepanbHBIMU 3aKOHAMHU.

6.2. JlupekTop yupeKIeHUS 3a HapYIICHHE HOPM, PETYIHPYIOIIHNX IMOTy4YeHHEe, 00paboTKy
U 3alIMTy TMEPCOHAIBHBIX JaHHBIX pPa0OTHHKA, HECET aJIMHUHHCTPATUBHYI) OTBETCTBEHHOCTH
cornmacHo cr. 5.27 n 5.39 Konekca 00 agMMHMCTpPaTHBHBIX NpaBOHapyllIeHUsAX Poccuiickoin
Odenepanuy, a TaKkKe BO3MEIIAaeT paOOTHHKY ymepO, NPUYMHEHHBIH HEMPaBOMEPHBIM
UCTIOJIb30BaHUEM HH(OpMAIINHU, COAEPIKaIlel IepCOHANbHBIEC JaHHbIE PA0OTHUKA.
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