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BHYTPEHHEro TpyJ0BOIo pacnopsiika
A8 pabOTHHKOB MYHHIHIIAJILHOIO OI0IZKETHOI0 00pPa30BaTEIbHOI0
yupeKaeHHs A0NOJNHHTEILHOr0 00pa3oBaHus
«/leTcko-10HOMECKAas CIOPTHBHASA MKoJa «PennKc»
ApTeMOBCKOro ropoJCKoro oKpyra

OBIIHUE ITOJOKEHH.

1.IlpaBuna  BHYTpEHHEr0 TPYHAOBOrO  pacmopsaka A pabOTHHKOB
CIIOCOOCTBYIOT
JanpHeHImeMy YKpeIUICHUIO TpYyAOBOW IMCLMILIMHBI, OpraHu3alldd Tpyda Ha
HAyYHOM OCHOBe, PallIOHAJFHOMY HCIIOJIB30BaHUIO Pad0OYEro BpEMEHH, CO3TaHUI0
yCIOBHMA  JyId Ka4eCTBEHHOTr0  YiydlleHHs  y4eOHO-TPEeHHPOBOYHOM,
BOCIIUTATEIbHON, HHCTPYKTHBHO-METOJUYECKOH, OpraHM3allMOHHO-MacCOBOH H
X039HCTBEHHO-(DUHAHCOBOM IEATEILHOCTH.

2.Hacrosimue npaBuiia BHYTPEHHETO TPYAOBOI'0 PACIOPSANKa PACIPOCTPaHAIOTCA
Ha BceX pabOTHHKOB.

3.IlpaBuia BHYTPEHHETO TPYZOBOTO pACIOpSAKa YTBEPXKAAIOTCH Ha o0LieM
coOpaHuM TPYAOBOI'O KOJIJIEKTHBA.

4 Bompochl, CBA3aHHbIE C NPHMEHEHHEM IpaBHUJl BHYTPEHHEro TPYJOBOIO
pacriopsiaka, pematotcs agmuauctpanued JIIOCII B npenenax mpenocTaBIeHHBIX
eif mpaB, a B CIy4asxX, MPeAyCMOTPEHHBIX AECHCTBYIOMIMM 3aKOHOAATEIbCTBOM H
IpaBUiaMd BHYTPEHHEro TPYJOBOIO pacnopsjika — COBMECTHO WIH IO
COIJIACOBaHHUIO ¢ NMPOQCOIO3HBIM KOMUTETOM, & TAKXKE TPYAOBHIM KOJUIEKTHBOM B
COOTBETCTBHUHM C UX NIOJTHOMOYHUSAMH.

NOPSAIOK ITPUEMA U YBOJIbHEHUSA PABOTHHKOB.

1.PaGOTHHKM pealn3ylOT NpaBO Ha TpyA IIyTeM 3aKifO¥eHHs TPYLOBOro
7lorosopa o paboTe B y4pexACHUH B 2-X 3K3EMIUIApax, OJAUH M3 HUX XPaHUTCA Y
paboTHuKa, Apyro#i y paboToares.

2ITpu 3aKkmoueHHH TPYAOBOIO IOrOBOpa IHIO, TOCTyHawoumee Ha paboty,
npefocTaBIseT paboTonareno:
-TIACTIOPT MM MHOM JOKYMEHT yA0CTOBEPIOIIUMA JIMYHOCTD,



-TPYAOBYIO KHIDKKY, 3@ HCKIIOYEHHEeM CiydaeB, KOrJa TpYJOBOHl JOTOBOP
3aKJIF0YAaeTCsl BIIepBble WM pabOTHMK IOCTymaeT Ha paboTy Ha YCIOBHAX
COBMECTHTENIbCTBA;

-CTPax0BOe CBHIETEILCTBO FOCYAaPCTBEHHOTO IICHCHOHHOIO CTPAXOBAHHS;

-UeHTUUKAIMOHHEI HoMep Hanoromiarensmuka (MHH);

-IOKYMEHTBl BOMHCKOI'O y4yeTa — JJIi BOEHHOOOSI3aHHBIX M JIMILI, MOJIeXAIUX
NPHU3bIBY HAa BOGHHYIO CITyXOY;

-IOKyMEHT 00 00pa30BaHHMH, O KBATMQUKAIMU MM HAIUYUHU CIENHUATBHBIX
3HaHUH — TPH TOCTYIUIEHUH Ha paboTy, TpeOyrollyto CreluanbHbIX 3HAHUN WK
CIIeL{HAIbHOM MOTOTOBKH;

- CIIPaBKy O CyJJUMOCTH.

Ha Bcex mpuHHMMaeMbIX pabGOTHHKOB OHPEKTOp u3naeT mpukaz «O mpueme Ha
paboty». [Ipuxa3 o6bsBasieTcs: paboTHUKY HOA pocHuch. B npukase qJOMKHBI ObITh
yKa3aHbl: HaMMEHOBaHHE paboThl (JODKHOCTb) B COOTBETCTBHUHM CO IITATHBIM
pacnucaHiueM U yCJIOBHUSA OILIATHI TPYyAa.

3.3anosiHeHHe TPYAOBOM KHW)KKM IIPOM3BOJAUTCS aJAMHHHCTpalMed B
NpUCYTCTBHH pabOTHUKA B IeHb IpUeMa Ha paborTy.

Ilpy  3anonHeHMM  TPYAOBBIX  KHHXKEK  JUPEKTOP  PYKOBOJCTBYETCS
3aKOHOJATeILCTBOM PD.

TpynoBrle KHWKKH pabOTHUKOB XpaHATCA Kak OaHKM CTPOrOM OTYETHOCTH B
oTAese KagpoB.

[Ipy 3aKmI0YeHNH TPYIOBOTO JOTOBOPA BIIEPBEIE TPY0Bas KHIKKa 0(OPMIISIOTCS
paborogaTtenem.

4. Ha xaxzgoro paboTHUKa BeAETCS JIMYHOE JIEIO0, KOTOPOE COCTOUT U3 JIMYHOIO
JIMCTKA II0 y4YeTy KaJapoB, KOMHH JOKyMeHTa 00 00pa3oBaHMHU, MEJHLIMHCKOIO
3aKI04YeHHs 00 OTCYTCTBHM INPOTHBOINOKa3aHWM AN paboOThl B YYPEKICHUM
BBIITHCOK TPHKAa30B O HAa3HAYeHHUH IEepeBOZe, YBOJIbHEHHH, IEPEMELICHUH II0
ciyx0e, a Tak)Ke MOOIIPEHNAX, HArPaXKACHUAX U B3bICKaHUSX.

5.IIpu npueme paOOTHHMKAa WM TEPEBOLE €r0 B YCTAHOBJICHHOM IIOPAIKE Ha
IPYTyro paboTy agMUHUCTpanus obs3aHa:

-03HaKOMHUTh pabOTHHUKA C MOPY4EHHON paboTOM, YCIOBUSIMH M OILIATOM Tpyna,
C JODKHOCTHBIMU MHCTPYKLHUSMUY;

-03HAKOMHUTh €r0 C TpaBWIaMH BHYTPEHHEr0 TPYAOBOIO pPacClOpsIKa,
MHCTPYKIMAMH 110 OpraHM3alliil OXpaHbl JKHU3HM M  3/I0pOBbi  JIETEH,
YCTAHOBJIEHHBIM IOPAAKOM paboThl ¢ NOKYMEHTaMM, MPOMHCTPYKTHPOBATh IO
TEXHHUKE 68301’[&CHOCTH, HpOHBBO,IlCTBeHHOﬁ CaHUTapuH, THUI'HCHC Tpyaa,
NPOTUBOIMOXXAPHOM OXpaHe M J[pYrdMH IIpaBUIaMH IO OXpaHe Tpyda ¢
oopMiIeHHEM B YCTAHOBJIEHHOM ITOPAIKE;

-00€eCIIeYUTh OCBHETEILCTBOBAHHE B TOM Cllydae, eclii pabOTHHK Ha3Ha4aeTcs
Ha 0OCIy)XKMBaHHE YCTAHOBOK IOBBIIIEHHOH OMacHOCTH (3IEKTpoobopyIoBaHue,
KOTJIbI, aBTOMAIIMHEI U T.JI.).

6.JlepeBoxy paboTHMKa Ha JApyryrlo paboTy MpPOHM3BOAWTCS B CTPOroM
COOTBETCTBHHM C [EHCTBYIOIIMM 3aKOHOAATENLCTBOM, TOJNBKO C COrnacus M

3agBJIeHHS paboTHHKA U 0(QOPMIISIETCS IIPHKA3OM.



7.TpynoBoii 1OroBop, MOXeT OBITh, PACTOPIHYT Ha OCHOBAHUM JIEHCTBYIOILETO
3aKOHOJATENLCTBA.

8.Ilpu yBonbHEeHMM pabOTHHKa BCe 3amuck O paboTe, HarpaKACHUAX U
TIOOIIPEHNAX, BHECEHHbIe B TPYIOBYIO KHIDKKY 32 BpeMs paboThl 3aBepsIOTCH
TIOAMMACHIO TUPEKTOPA U IIEYATEHIO.

9.AnvuHucTpamus 006s3aHa BBIIATh PAOOTHUKY TPYHOBYIO KHIDKKY B JEHb
YBOJIbHEHHUS C BHECEHHEM B HEe 3aIUCH 00 YBOJILHEHHH.

OCHOBHBIE OBSI3AHHOCTH U IIPABA PABOTHHKA.

1.Pabomnux obsasan:

-paboTaTh 4€CTHO ¥ JOOPOCOBECTHO BBIMOJIHATH 00A3aHHOCTH, BO3JI0XEHHbIE Ha
HEro JO/DKHOCTHBIMU HHCTPYKLIHSMHY, [TOJIOKEHUSAMHU ¥ HACTOSLIMMHU [IPaBUIIaMH;

-co0moaarh TPYAOBYIO IUCIHMIUIMHY — OCHOBY MOpSAKa B Y4YPEKACHHH,
ABIATBCA Ha pabory 3a 15 MuHYT A0 Hawana pabodero aHs, coOMOAaTh
YCTaHOBJIEHHYI0 IPOJOJDKATENIBHOCTh paboyuero BpeMEHH, IPOBOAMTL B
COOTBETCTBHH C TOYPOYHBEIMH I[UIAHAMH y4eOHO-TPEHHpPOBOYHBIE 3aHATHUA,
SBJIATHCS Ha 3aHATHSA B CIIOPTUBHOM (hopMe U CMEHHOM 00yBH, BO3AEPKUBATECS OT
JICWCTBHH, MEINAIONIMX OCTAIbHBIM pabOTHMKAM BBINOIHATE CBOM 00s3aHHOCTH,
CBOEBPEMEHHO ¥ TOYHO BHINOJIHATH PACIOPSHKEHHS aJMHHUCTpalHM, cOOMIOAaTh
HOPMBEI IT€ZJarOru4ecKoi ITUKH;

-0epeub M YKPEIUIATh MAaTepHaTbHO-TEXHHMYECKYI0 0a3y ydpekaeHus, CTpOro
co0JII0aTh MOPSANOK XpaHEHHs ¥ HCIIOJIb30BaHNS MHBEHTaps M 000py10BaHus;

-cTporo coOmofaTh HMHCTPYKIHH II0 OXpaHe JH3HM M 3J0pOBbs JeETei,
TpeGOBaHMA II0 OXpaHe TpyJa, TeXHHKH Oe30MacHOCTH, INPOM3BOACTBEHHOM
CaHUTApMH, TWIHEeHe TpyJa M TNPOTHBONOXKAPHOM OXpaHe, MpeNyCMOTPEHHBIE
COOTBETCTBYIOLIMMH NPaBUIIAMH ¥ UHCTPYKIUSIMH,;

-COZIEpXaTh CBOE paboyee MECTO B MOPS/IKe, C YUETOM TpeOOBAHUI;

-cO0JII0NIaTh YCTAHOBJIEHHBIH MOPANOK XpaHEHHs MaTepUallbHbIX LEHHOCTEH U
JOKYMEHTOB;

-BCEMEPHO MOBBIIIATH KAYECTBO BEIMOIHAEMOM paboThl, IPOSBIATE TBOPUECKYIO
MHUIMATHBY, HANpPABICHHYIO Ha [JOCTHXKEHHE BBICOKHMX Ppe3yJbTaToB yueGHO-
TPEHUPOBOYHOMH, BOCTIMTATENIbHOMH, MHCTPYKTUBHO-METOJUYECKOM u
OpraHU3aIHOHHO-MacCOBOM PabOTHI;

-CUCTEMATH4YeCKH  MOBBIATh  CBOM  TEOPETHYECKHMH  YpPOBE€Hb  H
npoGheCCHOHATBHYIO KBATU(pUKAIHIO;

-BecT cebsg JOCTOMHO, OBITH BCerga BHUMATENBHBIM K BOCIIHTaHHUKaM,
BE&XIUBBIM C MX POJWTENSIMM W WIeHAMH KOJUJIEKTHBA, COONIOAaTh IpaBMIia
OOILENPUHATOrO 3THKETA.

2.PaGoTHUKH HECyT OTBETCTBEHHOCTh 32 JXKU3Hb H 3J0POBbE BBEPEHHBIX UM
ydalquxcss BO BpeMs Yy4eOHO-TPEHMPOBOYHOIO  Mpolecca, CHOPTUBHBIX
COpEBHOBaHHI U y4eOHO-TPEHUPOBOYHBIX COOPOB.

3 Kpyr obs3aHHOCTEeH, KOTOpBIA BBHITONHSAET KaXAblii PabOTHHK IO CBOEH
JIOJDKHOCTH, OTIPEZIENSeTCs MOMUMO HACTOSIIMX IPaBUIl, YCTaBOM Y4YPexXAeHHs U
KBATH(HKALMOHHBIME XapaKTepUCTHKaMK PabOTHHKOB yupexieHns. KOHKpeTHbIE



0053aHHOCTH PabOTHUKOB ONPENENAIOTCS JOJDKHOCTHBIMM — MHCTPYKILUSAMH,
KOTOpBIe pa3pabaThIBAIOTCA aIMUHUCTpalell COBMECTHO C TPOGCOIO3HBIM
KOMUTETOM U YTBEPKAAIOTCA JUPEKTOPOM YUPEIKACHHUS.

4.Pabomnux umeem npaeo:

-Ha CBOEBPEMEHHYI0O U B IOJHOM OOBEeMe BBIILIATY 3apabOTHON IIATHI B
COOTBETCTBUH CO CBOEH KBaIM(HUKALKEH, CIOXHOCTBIO TpyJa, KOJIUYECTBOM H
Ka4eCTBOM BBHITIOJTHEHHOM paboTHI;

-Ha OTAbIX, obecnedynBaeMbIii YCTaHOBJICEHHEM HOPM IIPOJODKHTEIBHOCTH
pabodero BpeMeHH, MpPENOCTaBICHHE €XEHENENbHbIX BBIXOAHBIX JIHEH,
Npa3sAHUYHEIX Hepabouyux JHEH, OIIagyuBaeMblil €XXeroHbIN OTITYCK;

-Ha TOJIHYI0 JOCTOBEPHYI0 HH(poOpMamu0 00 YCIOBUSX OXpaHbl Tpy[a,
TpeOoBaHuit OXpaHbl TpyJa Ha pabodyeM MecTe;

-Ha 00s3aTeNbHOE COLMAJIBHOE CTPAXOBaHME B CllydasxX, IPENyCMOTPEHHBIX
DenepanbHBIM 3aKOHOM.

OCHOBHBIE OBSI3AHHOCTHU M IIPABA PABOTOJATEJIA.

1. Pabomooamens yupesicoenus 00a3an:

-cOOMIONaTh 33aKOHBI W HHBIE HOPMATHBHBIE IIPABOBBIE AaKThl, JIOKAJbHBIE
HOPMATUBHBIE aKTHI, YCIOBHS KOJUIEKTUBHOTO JJOTOBOPA, COTMIAIEHHH U TPY/IOBBIX
JIOTOBOPOB;

-NIPEeIOCTABIATE PabOTHUKAM paboTy, 00yCIOBICHHYIO TPYAOBEIM JOTOBOPOM;

-obecrieunBaTh 0E30MACHOCTs TPYAa M YCIOBHS, OTBeUalomue TPeGOBaHUAIM
OXpaHbl ¥ TUTHEHBI TPYAA;

-o0ecreunBaTh PabOTHUKOB 000pyIOBaHHEM, HHCTPYMEHTaMH, TEXHHYECKOU
NOKYMEHTAIe U WHBIMH CPEINCTBAMHU, HEOOXOAMMBIMH JUISI MCIIOJIHEHHS HMH
TPYIOBBIX 00S3aHHOCTEH;

-o0ecneunBaTh pabOTHHKAM PaBHYIO OILIATy 3a TPYA PaBHOM IIEHHOCTH;

-BBIIIAYMBATH B TOJHOM pa3Mepe NMPUUMTAIONIYIOCs paboTHHKaM 3apaboTHYIO
IIaTy B CpPOKH, YCTAHOBIEHHBIE 3aKOHOZATENbCTBOM PO, KOIIEKTHBHBIM
JIOTOBOPOM, TPaBWIAMH BHYTPEHHETO TpPYHOBOTO pacrlopsika Y4pexIeHus,
TPYJOBEIMU JIOTOBOPaMU;

-BECTU KOJIJIEKTHUBHBIC I[IEPETOBOPEI, a4 TAKXKE 3aKIIH0Y4Th KOJIJIEKTUBHBINA AJOroBop
B IIOPSJIKE, YCTAHOBJIIEHHOM 3aKOHOAATENbCTBOM PD;

-[PEIOCTABJIATE TMPEACTABUTENSM pabOTHUKOB MOJHYIO U JOCTOBEPHYIO
dHpOpMAIHIO, HEOOXOMMMYIO [ 3aKMIOYEHMs KOJUICKTHBHOrO J0roBOpa,
COrJIallIeHHs ¥ KOHTPOJIS 3@ UX BHITIONHEHHEM;

-paccMaTpUBATh IPEeJCTABIEHHS COOTBETCTBYIOMIUX HPOQCOIO3HBIX OpPraHoB,
MHBIX M30paHHBIX pabOTHMKaM{ MpeJCTaBUTENEH O BBISBICHHBIX HapylIEHHAX
3aKOHOB M MHBIX HOPMATHBHEIX [IPABOBBIX aKTOB, COJEPKAINUX HOPMBI TPYZIOBOTO
npaBa, NMPUHMMATH MePHl MO YCTPaHEHMIO M COOOWATh O TNPUHATBIX Mepax
yKa3aHHBIM OpTraHaM ¥ NPEICTaBUTEIAM;

-CO371aBaTh YCJIOBHA, 00ECIEUMBAIOIME yIacTHE PaGOTHUKOB B YIIPaBIEHHH

YUpEXKACHHUS;



-o0ecrieunBaTh OBITOBBIE HYXIbI PaOOTHHKOB, CBS3aHHBIE C UCIIOJIHEHHEM MMM
TPYZAOBBIX 00s3aHHOCTEH;

-OCYIIECTBIIATh 0053aTeNIbHOE COLMAIBHOE CTpaxoBaHie paOOTHHUKOB B MOPSJIKE,
ycTaHOBJICHHOM De/iepaibHbIMH 3aKOHAMU;

-BO3MEIIaTh Bpell, NPUYUHEHHBIH pabOTHUKAM B CBSA3U C MCIOJHEHHEM HMHU
TPYZIOBBIX 00SI3aHHOCTEMH, a TAKXXE KOMIIEHCUPOBATH MOPAJILHEIN BPE]l B TIOPSIIKE U
Ha YCIIOBUSIX, KOTOpbI€ ycTaHOBIEHH TpyAoBsiM Komekcom P®, ®DenepanbHbiMu
3aKOHAMU U UHBIMY IIPAaBOBBIMM aKTaAMU;

-COBEPLIECHCTBOBATH (bOopMEI OopraHu3aluu yueOHO-TPEeHUPOBOYHOM,
UHCTPYKTUBHO-METONWYECKOM U  OPraHM3allMOHHO-MAacCOBOM  pabOThI ¢
yJalquMHUcs, a Takke KOHTPOoJIA 3a 3Toif paboToii, 06001maThk 1 BHeAPATh B paboTy
IIearoros JIy4IIWi NeJaroru4ecKuil OmbIT;

-IPOBOAUTE MEPOIIPUSATHUS IO TOBHIIIEHUIO YPOBHS TEOPETUYECKOMN ITOATOTOBKHU
U KBamMpuKay pabOTHUKOB YyYpeKOEHHs, BCEMEPHO TIOBBIIIATH POJb
NPOM3BOJICTBEHHBIX  COBEMIAHWH, MOOIIPATH  JIydIIMX  paOOTHUKOB W
IpoNaraHIupoBaTh MX IOJIOKHUTEIBHEIN OIIBIT,

-00ecreynBaTh CBOCBPEMEHHOE IIPEIOCTaBICHHE OTIYCKOB BCEM pabOTHUKaM
YUYPEKICHUSA B COOTBETCTBUU C IpapuKOM;

-HECTH OTBETCTBEHHOCTh 3a JXXHM3Hb M 3[0pPOBBE Y4YallUXCAd BO BpeMs HX
npeObIBaHUA B YUPEXKACHUH, a TAK)KE B ITyTH U JJHY COPEBHOBAaHUH,

-pazpaboTarh MOJNOXKEHHE O  JOINOJIHHUTEIBHOM  JEXKYPCTBE  YJICHOB
X034HCTBEHHON CIIyKObl, BO HM30€XKaHHWE HECYACTHBIX CIIy4acB M HEMPHUATHBIX
pa3NM4HbIX CUTyalM#d, a TaKkKe I MONACPXKAHWA YUCTOTHI M MOpsAKa B
VUpeXIECHHA B JHW 3aIUIAHUPOBAHHBIX COPEBHOBAHMM M JPYIrUX KPYIHBIX
MEpONPHATHH, CBA3AHHBIX C NpeObIBaHMEM OONBIIOrO KOJMYECTBA JIOACH B
MOMEIIECHUSX YUYPEKACHUS;

-nonb30Batbcs ¢r.73 TK P® npu wu3MeHEHHWH CYIIECTBEHHBIX YCIOBUH
TPYAOBOI'0 OrOBOpA.

2. Pabomooamens umeem npaeo:

-3aKJIF09aTh, M3MEHATh M PacTOPraTh TPYHOBBIE JOTOBOPHI C PabOTHHKAMH B
TIOpSIZIKE ¥ Ha YCJIOBUAX, KOTOphIe ycTaHOBIEHE TK PO;

-BECTH KOJUIEKTHBHBIE IIEPETOBOPHI U 3aKJII0YATh KOJUIEKTHBHBIE JOTOBOPEI;

-[IOOIIPATL PaGOTHUKOB 33 JOOPOCOBECTHEIH 3(()eKTUBHEIN TPYI;

-Tpe6oBaTh OT pabOTHMKOB MCIIONHEHMS MMM TPYJOBBEIX OOsS3aHHOCTEH U
GEpEeXXHOT0 OTHOIIEHWS K MMYIIECTBY YYPEXHEHMA M JAPYIHX pabOTHUKOB,
coOJToIeHus IIpaBKJl BHYTPEHHETO TPY/IOBOIO pacnopsika;

-npHBieKath ~ pabOTHMKOB K  JUCHMIVIMHAPHOW W MarepHallbHOH
OTBETCTBEHHOCTH B mopsake, ycraHoBieHHOM TK P®, mabiMu ®PenepaibHbIMU

3aKOHAMH,
-[IPHHUMATE JIOKAJIbHBIE HOPMAaTHUBHBIC AKThI.

3. 3apaboTHas 1iiaTa BBILIAYMBACTCA HE PEKE €M KaKABIC IOIMECAIA B JICHB,
YCTaHOBJICHHBIH KOJUIEKTUBHBIM JOTOBOPOM.



HpPI COBIIaJICHUH OHA BBIIJIATHI C BBIXOJAHBIM HJIIH HepaﬁquM IMpasgHUYHBIM JTHEM
BEBEITLIIATa 3apa60THOﬁ IUIATEI IIPOU3BOIUTCA HAKAHYHE 3TOT'O ITHA.

PABOYEE BPEMS U EI'O UCIIOJIb30BAHHE.

1.PaGoyee BpeMss aIMHHHCTPATHBHOTO I[IEPCOHANA YCTAHABIMBAETCS B
COOTBETCTBUM C YTBEPXKIECHHBHIM JupekTopoM pacmucaHueMm c¢ 9-00 mo 18-00
4acoB, 00CIY)XHBAIOILETO IIEPCOHANA — B COOTBETCTBHM C Ipa)MKOM CMEHHOCTH.
Pabouee BpeMs TpeHePOB-IIpenoiaBareiei COIJIACHO pacluCaHuIo,
YTBEPKIACHHOTO IUPEKTOPOM Ha y4eOHBIN roa. PexoMmeHmyeMoe Hadano y4ueOHO-
TPEeHUPOBOYHBIX 3aHsATUH | cmeHsl ¢ 9-00uac. W oOkoHuaHue Yy4deOHO-
TPEHUPOBOYHBIX 3aHATHI 2 cMeHsl 19-00uac. IIpenocTaBneHue 0310pPOBUTENBHBIX
yCIyr HaceJeHWI0 ropoia M OKa3zaHWe IUIATHBIX O0pa3oBaTelbHBIX YCIYT
ocyuectBigercs ¢ 19-30 no 21-30 yaca. Bpems nepepsiBa i1 OTAbIXA U [TUTAHUSA
oTpenessieTcs aqMUHUCTpaLuell yIpeKIeHUs 110 COMIaCOBaHUIO C MPOQCOIO3HBIM
KOMHTETOM. JIUPEKTOP YUPEKIEHUS U €r0 3aMECTUTENTH 00S3aHbI 00ECTIeUnTh yyer
pabouero BpeMeHH BceX pabOTHHKOB yUPEKACHHUS.

2.Tpeneprl-ipenoiaBaTeN  y4peXXHIEHHs pabdOTalOT B  COOTBETCTBHH  C
pacnucanieM ydeOHEIX 3aHATHIH, YTBEPKISHHEIM JUPEKTOPOM 10 COTTTACOBAHUIO C
Npo()COIO3HEIM KOMHUTETOM. Paciiicanue cocTaBiseTcs C y4ETOM I€Jarorudeckon
11eJ1ec000pa3HOCTH M MAKCUMAaJIbHOM 5KOHOMUHU BPEMEHH I1€aroros.

3.PaGouee BpeMs yueOHO-BCIIOMOraTEEHOrO, MIIAAMIET0 OOCIIYXKUBAIOLIETO
IepcoHana u pabo4ux ompeznensercs rpaGuKoM, yTBEPKISHHBIM JTUPEKTOPOM IO
COIJIaCOBAHUIO C IPOGCOIO3HBIM KOMHUTETOM. [l HEKOTOpBIX KaTeropHi
pabOTHUKOB YUpexkIECHHs [0 COTIACOBAHHIO C NMPO(COIO3HEIM KOMUTETOM MOXET
OBbITh YCTAHOBJIEH CyMMHUPOBAHHBIN y4eT paboyero BpeMEHH.

4 Pacniicande y4eOHO-TPEHUPOBOYHBIX 3aHATHHA ¥ rpaQUKu CMEHHOCTH JOJIKHBI
ObITh 00BLABIEHE PAGOTHUKAM TIOJ PACIHCKY M BHIBEIIEHbl Ha BUJHOM MECTe He
T03/(Hee, YeM 3a [Ba MecsAlla 10 OKOHYaHUs y1eOHOro rojia.

5.Ilpu paboTe B y4pekJeHHH B TeUeHHE BCEH HEIeNH BBIXOJHOH JI€Hb KaXAOTOo
paGoTHHKa ompenenseTcss paborojarereM MO COINACOBAHMIO C MPO(COI03HBIM
xkomuTeToM. [IpuBIEYEHrHE OTAENBHBIX pabOTHUKOB K paboTe B BHIXOAHbBIC JHH
JIOIYCKAaeTCsl TOJBKO C paspelleHHs NpO(COI3HOr0 KOMUTETAa U COINIACHs
pabotuuka. [IpuBnedeHne pabOTHHKOB K paboTe B BBIXOAHBIE JHH MPOU3BOTUTCH
10 TTICBMEHHOMY MPHUKa3y JUPEKTOpa YUPEKACHHUA.

6.PaGoronaren COBMECTHO C IPOQCOIO3HBIM KOMHUTETOM  IIPHUBIIEKaeT
aJIMHHUCTPAaTHBHBIX pPabOTHHKOB K JEXYpPCTBY B YyupexkaeHuu. JlexypcTBo
HauuHaeTcs ¢ 8-45 u 3akanumBaercs B 18-15. ['paduk nexypcTB ycTaHaBIIMBAETCS
JMPEKTOPOM YYPEXIECHHS MO COINIACOBAHHIO C NPOQCOIO3HBIM KOMHTETOM Ha
MECHI] M BHIBELIUBACTCS Ha BUIHOM MECTE.

7.061mue co6panus TPYAOBOTO KOJUIEKTHBA IIPOBOMATCS IO MEPe HEOOXOAMMOCTH,
HO He pexe OJHOro pasa B rojl. 3aceqaHus NENaroru4eCKuX COBETOB IIPOBOJATCS
He pexe OHOTO pa3a B MecAll.

8.04epeHOCTh TPENOCTABNEHUS EKErONHBIX OTIYCKOB (rpaduk OTIyCKOB)
ycTaHAaBIMBaeTcs U yTBepxkaaercss PaGoTomareneM MO  COINIACOBAHUIO  C
NPOQCOIO3HBIM KOMUTETOM € Y4€TOM HEOOXOAMMOCTH 06€CTIe CHHS HOPMAILHOTO



xoja paboTsl yupexaeHus. I'paduk cocraBnseTca Ha KaXblil ToJ He mosaHee 16
nekabps TeKyIlero roaa M JOBOAUTCS IO CBEIEHUS BCEX PAOOTHHUKOB YUPEKICHHUS.
IIponomkuTenPHOCTS OTIycka pabOTHHKAM YYpEXIEHWS YCTAaHABJIMBAETCA B
COOTBETCTBHUH C HCHCTBYIOIIHUM 3aKOHOAATEIECTBOM.

9.3anpemaetcs B pabouee Bpemsi:

-OTBJI€KaTh PaOOTHHKOB OT HMX HENOCPEICTBEHHOW PpaboThl IJIs BBHINOJHEHHUA
00LIeCTBEHHBIX O00A3aHHOCTEH M TIPOBENCHHS MEPONPUSATHI, HE CBA3aHHBIX C
IIPOM3BOACTBEHHOH NEATENHHOCTHIO;

-C03bIBaTh COOpaHus, 3acCeqaHms M COBEMIAHMS 10 OOIIECTBEHHBIM JelaM.
10.IToctopoHHMe mnMIla MOTYT TIPUCYTCTBOBAaTh HAa Y4eOHO-TPEHMPOBOYHBIX
3aHATHAX TOJBKO C Pa3spelICHUsA aIMHHUCTPALIAH YIPEIKICHHMA.

MNOOIPEHMS 3A YCIIEXHU B PABOTE.

1.3a nmoGpocoBecTHOE BHINIONHEHHE MAODKHOCTHBIX OOS3aHHOCTEH, yCHexXw B
00y4YeHHH W BOCIMTAHHH YYalUXCs, NPOAOJDKHTENBHBIA M Oe3ymnpedHsiit TPy,
HOBaTOPCTBO M JpyrHe JOCTIKEHUs B paboTe, NPUMEHSIOTCS ClIeyIoLiue
MOOLPEHUA:

-HarpaxZicHHe LIEHHBIM [TOIapKOM;

-Harpaxaenue [louetHoil rpamoToi.

IMoompenus oOBSBIAIOTCA B NMPHUKa3€, JOBOAATCS O CBEACHMS BCErO KOJUIEKTHBA
Y 3aHOCATCS B TPYAOBYIO KHIIKKY.

2.3a ocoOble TpYHOBBEIE 3acIyrd pabOTHHUKH YUYPEXKICHHS IPEACTABIAIOTCS B
YCTaHOBJICHHOM IOpSJAKE K HarpaKACHHIO OpACHAMH, K NPHUCBOCHHUIO TMOYETHBIX
3BaHUU.

HAPYHIEHHE TPYJAOBOM AUCIHAILINHBIL

1.3a HapyleHHe TPYIOBOM TUCHMILUTHHBI AIMUHUCTPALUA YIPEKACHUA IPUMEHAET
ClleAYIOIHUE AMCUUILUINHAPHBIEC B3bICKAHHUA:

-3aMe4aHue;

-BBITOBOD;

-YBOJIbHEHHE 110 COOTBETCTBYIOIMM OCHOBAHHAM.

YBoJIbHEHHE MOXET OBITh NMPHUMEHEHO 3a CHUCTEMATHYECKOE HEUCTIONHEHHE 0e3
YBaXXUTENIBHBIX MPHYAH 00A3aHHOCTEH, BO3IOXKEHHBIX Ha pabOTHHMKA TPYIOBBIM
JIOTOBOpOM, TpaBHJIaMH BHYTPEHHEr0 TPYAOBOIO paclopsjka, YCTaBOM,
JNO/DKHOCTHEIMH  OOSI3aHHOCTSIMM,  €CIIM  paHee  INPUMEHSUIUCh  MEPBI
JTMCIMIUIAHAPHOTO B3bICKaHWs, 3a mporyil Jlo NpUMeHEeHHs B3BICKAHUS OT
HapyIIWTEAs TPYAOBOH IUCUMIUIMHEL HEOOXOAMMO B3ATh OObACHEHHE B
IIUCEMEHHOMN dopme. JucuuruHapHsie B3bICKaHUS MPUMEHSIOTCS
aJIMUHECTpAILMell He TI03[IHee OJHOro Mecsla. 3a Kaxaoe HapylIeHHe TpYyHOBOH
IUCLMIUIMHEl IPUMEHSETCA TOJNbKO OJHO JAMCLMIUIMHAPDHOE B3bICKAaHWE C
yKa3aHHEM MOTHBOB €ro IMpUMeHeHHs, 0OBABIAeTCS pabOTHHKY B TPEXIHEBHBIH
Cpok. B TedeHme cpoka JAEHCTBUA AMCHUIUIMHAPHOTO B3BICKAHHsA, MEPEI
TIOOMIPEHUs pabOTHUKY HE IPUMEHAIOTCS.

2 IlpaBuna BHYTpEHHEro TPYAOBOTO PACIOpSAKa Al PabOTHHKOB yYpexkICHUS
BBIBEIIMBAIOTCS HA BUJHOM MECTE.
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