MyHHIUNIANEHOE KA3eHHOE 00pa30BaTeILHOE YUPEKACHHE JONOJHHTEILHOTO
o0pazoBanus nereii JJeTcko-loHONIECKAT COOPTHBHAN K02 «DeHKe»
ApTeMOBCKOro ropoacKoro oKpyra

IHIPUKA3
oT 26 cenTsiopn 2012r. Ne93 —-A

1.1, «O06 yTBepKXEHHH PerIaMeHTa NpPeIoCTABIECHH
MYHHIHNA16HO0H yeiayra «IIpepocraBienne nadpopmanuu oo
00pa30BaTeNLHBIX HIPOrPAMMAX H YUeGHBIX MIANAX, padodnx
MPOrpaMmMax y4e0HbIX KypcoB, MPeIMeTOB, AMCIHILTHH
(MonyJreii), roOBBIX KaIeHIAPHDBIX YU€GHBIX rpadHKax»

Pykosoncteysace @enepanpHeM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 oprammzangn
IPETOCTABICHUS TOCYAAPCTBEHHBIX H MYHHIMNATLHBIX YCIYT», pacnopspkeHneM Ilpasurenscra
Poccuiickoit @enmepanum ot 17.12.2009 Ne 1993-p «OG yTBEp)KIEHMH CBOJHOIO IIEpedHS
HEPBOOYEPETHBIX TOCYAPCTBEHHBIX H MYHHIMIATBHBIX YCIIYT, HIPEJOCTABISIEMbIX B 3JI€KTPOHHOM
BUJIEY», HOCTAHOBICHMEM aIMHMHHCTPAUUH ApPTEMOBCKOTO ropozackoro okpyra ot 30.08.2012 Ne
1808-ma «O6 yTBep:KACHHH aJAMHHMCTPATHBHOTO PErTIAMEHTA NPEJOCTaBNEH s MyHHIIHIATLHOIM
yenyru «lIpenocrapnenne mEpopManuy o6 06pa3zoBATENBHEIX MPOrpaMMax M YYeOHBIX IUIAHAX,
paboumMX mporpaMMax y4eOHBIX KypCOB, IIPEJMETOB, MUCHHUIUIMH (MOZIyNei), TOJOBBIX
KaleHIapHBIX YYeOHBIX rpaduKax», PyKOBOACTBYSICH Y CTABOM YUPEXKASHMU,

[TPUKA3BIBAIO:

1. YrBepauTh periaMeHT NPeoCTaBIeH s MyHUITUITANBHOI yenyru «IIpenocrasienne
rHpopManuy 06 06pa3oBaTeIBHBIX NPOrpaMMax U YUeOHBIX ITaHax, pabodHx MporpaMMax
y4eOHBIX KYPCOB, IPEAMETOB, NACIUILIEH (MOIYJICH), TOJOBBIX KaTCHIAPHBIX yUeOHBIX TpadHKaxy
(mprnaraercs).

2. Kapampnnepoi#t Tatbsine AnekceeBHE pa3sMECTHTD HACTOSIIMIN NPUKA3 HAa OPUIHATBHOM caiiTe
YUpEXKNEHHA, Ha HHGOPMAIIHOHHOM CTEH/IE T POJUTENEH, yUamxes.

3. KoHTpo#b 32 HCNIOTHEHNEeM HacTOIIETO MPHKA3a OCTABIISIO 33 COBOIL.

C HPUKA30M O3HAKOMICHA. ~
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IIpunoxenue
YTBEPX/EH

MIPUKA30M I10 YUPEKIACHUIO
ot 26.09.2012r. Ne93-A

PETJIAMEHT
Npea0CTaBJIeHUsI MYHUIIMTIAJIbHOM ycayru «IlpenocraBienne ungopmanumn
00 00pa3oBaTe/IbHBIX MPOrPAMMAaxX M Y4eOHBIX IUIAHAX, PA00YUX NPOrpaMMax y4eOHbIX KypPCOB,
NnpeaAMeTOB, IMCHUILIMH (MOAYJIel), FO0BbIX KAJeHIAPHbIX YUeOHBbIX rpadukaxy

1. O0uue mojoKeHus

1.1. TIpeamer perynupoBaHusi aIMUHUCTPATUBHOTO pETriiaMeHTa

PermmameHnT mpemocraBiieHuss MyHHIHIAIbHOU yciyru «lIpemocraBnenue wHpopManuu 00
o0pa3oBaTeNbHbIX MporpaMMax M Y4eOHBIX IUIaHaX, pabo4YMX MporpaMMax Y4eOHBIX KypCOB,
MPEeIMETOB, IUCHUIUIMH (MOAyJel), TOMOBBIX KaJeHJApHBIX Y4eOHBIX Trpadukax» (naisee —
periaMeHT, MYHUIIMIAIbHAs yclyra) pa3padOoTaH B IEJISX TOBBIINICHUS KAa4eCTBAa WCIIOTHCHHS
JeUCTBUI

MYHULUIIAJIBHON II0CIIE€0BATEIBHOCTD

yeryrH,

(aIMUHUCTPATUBHBIE MPOLIEYPHI) IPU MIPEIOCTABICHUN MYHHUIIMITAIEHOW YCIYTH.

ompenenseT  CpOKd U

1.2. Kpyr 3asButeneii (moxy4arean MyHUIIUTAIBHON YCITYTH)

MyHunMnagpHas yciIyra NperocTaBisieTcsl rpaxaaHaM ApPTEMOBCKOTO TOPOACKOTO OKpYyra
(manmee — 3asBUTENb) MO WX 3aMpocCy (3asBICHUIO) C COOJIIOJACHUEM TPEeOOBAaHUM, YCTAaHOBJICHHBIX
HACTOSIIUM PErjaMEeHTOM.

1.3. ITopsnox HHGOPMHUPOBAHUS O MPEAOCTABICHUH MyHUIIUTIAIBHON YCIIyTH

1.3.1. CBeneHust 0 MECTOHAXO0XKJIEHUU 00Pa30BaTEIbHOTO YUPEXKIEHUS, HOMEpax TenepoHOB

JUISL CIIPaBOK, aJIpec AMEKTPOHHON MOUTHI, PEKUM pabOThl 00Pa30BATEIBHOIO YUPEKICHUS:

IOpuauyecknii n ®UO pykoBoauTe.Is,
Craryc HaumeHoBaHue .
ape — 06Da30BATEILHEOO VIDE eHHS (l)aKTPl‘{eCKl/ll/l ajapec, OTBETCTBCHHBIX JINI
yHapex P yHpext aJpec 3JIeKTPOHHOM MOYTHI HoMep TejedoHa, pakca
MYHHIIHITAIFEHOE Ka3eHHOE 692760, r. Aprem
o0pa3oBarenpbHOE . Jlenuna, 3/1
P o mail" ®omuH MBan AnekceeBud,
eXKICHUE eXKICHUE - X
yap yip . . TUPEKTOP
JOTIOJTHUTENBH JOTIOJTHUTEIBLHOTO schoolfeniks@mail.ru
. . ten./daxc: 8(42337) 4-23-14
oro oOpa3oBanus neteit «/lercko- | www.schoolfeniks.ru
o0Opa3oBaHUs FOHOILECKAsi CHOPTUBHAS Pabouas Henmens:
. JHu npuema:
JeTen mkoJyia «OeHUKCe) IeCTUTHEBHAS
noHenensHUK, ¢ 14.00 o
ApTEMOBCKOTO rOpPOJICKOr0 Bpewms pabotsr: ¢ 9.00 18.00
OKpyra 10 19.00



mailto:feniks@fin.artemokrug.ru

1.3.2. TlpenocraBnenne mHGOPMAITUU O TOPSIKE MPEAOCTABICHUS MYHUIIUIAIBHOW YCIYTH
OCYILIECTBIISICTCSI HEMOCPEICTBEHHO B 3JaHWU MYHHIIMIIAJBHOTO Ka3eHHOTO 00pa30BaTeNbHOTO
YUPEKACHUST JONOJHUTEIBHOTO 00pa3zoBaHus AeTel «JleTCKO-IOHOIIeCKas CHOPTHBHAS UIKOJA
«DeHuKe» APTEMOBCKOIO0 TOPOACKOTO OKpyTra (Jajnee 1Mo TeKCTy perjiamMeHTa — o0pa3oBaTeiabHOe
YUpEXKJIEHUE), a TaK)KE C HCIOIb30BaHHEM Tele(OHHON W MOYTOBOM CBSI3U, AJIIEKTPOHHON IMOYTHI,
UH(POPMALIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTUH, BKJIIOYAsh HCIOJIb30BAHUE EIUHOTO
nopTaja TroCyJapCTBEHHBIX M MYHHIMIAIBHBIX yciyr IIpuMopckoro kpas 1O 3alIMIIEHHOMY
IPOTOKONy 4epe3 ceTh UHTepHeT, a Takke Ha OQHUIMAIbHOM caiTe 00pa30BaTEIbHOTIO
yupexxaenus: schoolfeniks.ru

1.3.3. UndopmupoBanue o0 NpeaoCTaBICHIH MyHULIUTIATBHON YCIIYTH OCYILIECTBIISACTCS:

0o0pa3oBaTeNbHBIM YUPEKICHUEM, CBEICHUS O HEM yKa3aHbl B myHKTe 1.3.1.

1.3.4. Pexum paboTsl 00pa3oBaTENbHOIO YUPEXKICHUS: MOHEICIbHUK, BTOPHHUK, Cpela,
4yeTBepr, MATHUIA, cydoooTa: ¢ 9:00 no 18:00, cydb6oTa: ¢ 9:00 no 16:00.

1.3.5. KonraktHsie TenedoHbl 00pa3zoBarebHOrO yupexaeHus: tenedon/daxc: 8(42337) 4-
23-14.

1.3.6. Anpec 351eKTpOHHOM TOYTHI 00pa3oBaTenbHOro yupexaenus: schoolfeniks@mail.ru.

1.3.7. Jlens mpuema 3asButeneii: noneneabHuk, ¢ 14:00 mo 18:00.

1.3.8. Ilpuem 3asBiIeHH B MHUCbMEHHON (hopMme, SNEKTPOHHOH (hopMe — €XKETHEBHO, KpOME
BBIXO/IHBIX U TIPA3THUYHBIX JTHEH.

NudopmupoBanre o mopsiAKe MPEIOCTaBICHUS MYHHUIMNAIBHOM YCIYTd OCYIIECTBISETCA
nyTeM pasMelieHuss uHpopMmauuu: B cetu lHTepHeT Ha moprane TOCYIapCTBEHHBIX U
MyHULIMNAIbHBIX ycayr Ilpumopckoro kpas; Ha o@uUMaIbHOM caiiTe 00pa30BaTEIbHOIO
yupexxnaenus: schoolfeniks.ru ; Ha uWH(MOPMAIMOHHBIX CTEHIAX B 3JaHUM 00pPA30BATEIBHOIO
YUPEXKICHUS.

2.  CranHaapTt npeaocTaBjieHUs MyYHUIIUNIAJBHON YCIyTH

2.1. HaumeHoBaHWE MYHUIMMNAIBHOW YCIYTd: TpenocTaBieHue uHPopManuu 00
o0Opa3oBaTeNbHbIX IporpaMMax M Y4eOHBIX IUIaHaX, pabO4YMX MporpaMMax Y4eOHBIX KypCOB,
NpPeIMETOB, JTUCUUIUIMH (MOYJIE), TOIOBBIX KaJIeHAAPHBIX y4eOHBIX rpadukax.

2.2. HauMeHOBaHUE YUpexKJIeHHs, PEJOCTABIIAIONIET0 MyHULIUIAIBHYIO YCIYTY:

MYHMIIMIIAJIBHOE Ka3eHHOE O0pa30BaTEIbHOE YUPEXKIEHHUE OMOIHUTENHLHOr0 00pa3oBaHUs
nerer «Jlercko-roHomIecKas crnopThBHas MKoya «PeHUKC» APTEMOBCKOTO TOPOJCKOrO OKpyra
(ftayiee 1Mo TEKCTY perjiaMeHTa — 00pa3oBaTeIbHOE YUPEKICHUE).

2.3. KoHeuHbIM pe3ylbTaTOM MpPEJOCTABIEHUS MYHMLMIAIBHOM  yCIYrH  sBIsETCA
MoJIyuyeHue 3asBUTEISIMU MH(OpManuu 00 o0pa3oBaTeNbHBIX MpOorpaMMax M y4eOHBIX ILIaHaX,
pabounx mporpaMmax ydeOHBIX KYypCOB, MPEAMETOB, AWCHHUIUIMH (MOMIYJEi), TOJIOBBIX

KaJICHIapHBIX Y4eOHBIX rpaduKax.



2.4. Cpok nmpeaocTaBiIeHUsI MyHUIIUNIAIBHON yCIYTH

2.4.1. MakcuManbHO AOIYCTUMBIE CPOKH MPEAOCTaBICHHSI MYHULIUIIAIBHON YCIIYTH:

IpU TOCTYIUICHUH OOpaIleHusl 3asgBUTENS B YCTHOW (opme MH(DOpMUpOBaHHE 3asBUTEICH
OCYILIECTBJISICTCS B T€UEHHUE 15 MUHYT.

MIPHU MOCTYIUIEHUH MHUCHbMEHHOTO OOpAaIEHUS 3asBUTEIIS TOUYTOBOW CBS3BIO MJIM AJIEKTPOHHON
noyToi — B Teuenue 30 HeH co JHs perucTpaniyi TUCbMEHHOTO 00paIeHNUS.

2.4.2. Tlpn obOpamieHuu 3asBUTENS Ha OQHUIMAIBHBIA CalT 00pa30BATEIBHOTO YUPEKICHUS
C eNbIo nosyueHus: nHdopmanuu 06 00pa3oBaTeIbHBIX IporpaMmMax M y4eOHBIX IJ1aHaX, padounx
nporpaMMax y4eOHbBIX KypCOB, NIPEIMETOB, AHUCHUUIUIMH (MOAYJEH), TOJOBBIX KaJleHAAPHBIX
y4eOHBIX TpaduKax, HHGOpMAIHs PEeTOCTABISAETC HE3aMEUIUTEIBHO.

2.5. IIpaBoBble OCHOBAaHHUS JUIsl IPEAOCTABICHNUS MyHULIMIIAIILHON YCIIyTH

[IpenocraBiienne MyHULIUIIATBLHON YCIYTH OCYILIECTBISETCS B COOTBETCTBUH C:

Koncrurynueit Poccuiickoii @enepannu;

3akonom Poccutiickoit @eneparuu ot 10.07.1992 Ne 3266-1 «O6 obpazoBanum» (C U3M.);

®enepanbHbIM 3aKOHOM OT 24.07.1998 Ne 124-D3 «O06 0CHOBHBIX TrapaHTUSIX MPaB peOCHKa B
Poccutiickoit deneparumy (¢ U3M.);

®enepanbHbiM 3ak0HOM OT 27.07.2006 Ne 149-@3 «O6 undopmanmu, nHGOPMAITMOHHBIX
TEXHOJIOTHSX U O 3aIUTe HHPOPMAITUI (C U3M.);

@enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «OO0 opraHu3anuu IperoCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIIUIAIBHBIX YCIyT» (C U3M.);

pacniopsbkenriem [IpaButenbctBa Poccuiickoit ®enepauuu ot 17.12.2009 Ne 1993-p
«O0 yTBEpXkJAECHUU CBOJHOIO MEPEYHS MEPBOOUYEPETHBIX T'OCYNAPCTBEHHBIX U MYHMIIMIIAJIBHBIX
YCIIYT, IPEJOCTaBISAEMBIX B QJIEKTPOHHOM BUE» (C U3M.);

3akonoM ITpumopckoro kpas ot 29.12.2004 Ne 202-K3 «O6 oGpazoBanuu B [IprMopckom
Kpae» (Cc u3Mm.);

pemienueM Jymbpl  AprtemoBckoro ropoackoro okpyra ot 24.04.2008 Ne 673
«O0 ytBepxaeHun [lonoxeHuss 0 MOpsAAKEe OpraHU3aLMHU MPEJOCTAaBIEHUS OOIIENOCTYIHOTO U
OecrutaTHOro 00pa30BaHUS M OpraHU3allMK MPEJOCTAaBICHUS JOMOJHUTENBLHOrO 00pa3oBaHUS B
ApPTEMOBCKOM T'OPOJICKOM OKpYre» (C U3M.);

MMOCTAHOBJICHUEM QJMUHUCTpPALIMKM  APTEMOBCKOTO Topojackoro okpyra ot 14.06.2012
Ne 1239-na «O06 yrBepxaenun [lonoxenust o pabore ¢ MUCbMEHHBIMU M YCTHBIMU OOpallleHUsIMU
rpaXkaaH, OPUANUECKUX JIUL B aIMUHUACTPALIMA APTEMOBCKOIO TOPOJCKOTO OKpYyTray;

MIOCTAHOBJIEHUEM aJAMHUHUCTpALlMM APTEMOBCKOTO ropojackoro okpyra ot 30.08.2012
Ne 1808-ma «OO0 yTBepXkA€HMM aJMUHHCTpATUBHOrO permameHta «OO0  yTBEpKICHHUH
aJMUHHCTPATUBHOTO perjaMeHTa IMpeaoCTaBlIeHus MyHHUIMNanbHoi ycinyru «lIpenocraBienue
uHpopMaluu 00 00pa3oBaTeNbHBIX MporpamMmax M y4eOHBIX IIIaHax, pabodux MporpaMmax

yu4eOHBIX KYypCOB, NPEAMETOB, AWCHUILINH (MOIyNei), TOMOBBIX KaJIGHJAPHBIX Yy4EOHBIX



rpadgukax».

YcraBoMm 00pa3oBaTeNbHOTO YUPEKICHHUS.

2.6. HcuepnplBaroliMii  MepeyeHb JOKYMEHTOB, HEOOXOJMMBIX B  COOTBETCTBHH
C 3aKOHOJATCIIbHBIMM MM WHBIMH HOPMATHBHBIMHU IIPABOBBIMH aKTaMU IS IPEJOCTaBICHUS
MYHHLIMIIAJIbHON yCIIyTH:

3asBIICHHUE 3asBUTENA O MPEIOCTABICHUN MH(POpPMALUU 00 00pa3oBaTEIbHBIX MMPOrpaMMax M
y4eOHBIX IUIaHaX, PadOYMX MpOrpaMMax Y4eOHBIX KypCOB, MPEIMETOB, MUCHUIUIMH (MOIYJei),
TOJIOBBIX KaJICHJAAPHBIX YYeOHBIX rpadukax (MIpHIoKeHue 2).

2.7. WcyepnpIBalomMil MEpeYCHb OCHOBAHMM JUIsi OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTABICHHUS MyHULIMIIAIBHON YCIYTH

OcHoBaHM# JUId 0TKa3a B IPUEME JOKYMEHTOB HET.

2.8. MHcyepneiBaromuii IMEepedeHb OCHOBAaHUM JUId OTKa3a B INPEAOCTaBICHUH B
MYHULIMIIAJILHOU YCITyTH:

HaJIMuue 3asBICHMS O NPEKpPalIeHUH pPACcCMOTPEHHUs 3asBJIEHUS O MPEIOCTaBICHUU
MYHULIMIIAJIbHOW YCIYrd, IMOCTYNHMBLIETO B paMKaxX CpOKa IPEJOCTaBICHUS MYHUIMIAIbHON
YCIIyTH, YCTAaHOBJIEHHOT'O HACTOSIIIUM PETJIaMEHTOM.

2.9. B cooTBeTCTBUM C JAEHCTBYIOLIMM 3aKOHOJATEIbCTBOM 3allpeuiaercss TpedoBaTh
OT 3as1BUTEIIA:

NPEJOCTaBICHUSI  JTOKYyMEHTOB W  HMH(OpMAlMM WM  OCYIIECTBICHHS  JCHCTBUH,
IIPEIOCTABIICHUE WIH OCYLIECTBIEHUE KOTOPBIX HE MPELYyCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMU
aKTaMH, PEryJIMpYIOLUIMMHU OTHOLIEHUS, BO3HUKIINE B CBSI3U C MPEJOCTABICHUEM MYHUIMIIAIBHON
YCIIYTH;

MIPEIOCTABIIEHUS TOKYMEHTOB U MH(OpMaLlUU, KOTOPbIE HaXOATCS B paCHOPSKEHUH OPraHOB
aIMMHHMCTpaluM ApTEMOBCKOIO TOpPOACKOTO OKpyra, WHBIX TIOCYAApPCTBEHHBIX OpraHOB,
OpraHM3aluil, y4peKIeHU, B COOTBETCTBUM C HOPMAaTHMBHBIMM IIPaBOBBIMU akTamMu Poccuiickoin
®enepaniy, HOPMAaTUBHBIMU TIPaBOBBIMM akKTaMu cyObekToB Poccuiickoir  ®enepauuu,
MYHUIIMTIAJIbHBIMU IPABOBBIMH aKTaMH APTEMOBCKOTO FOPOJICKOI0 OKpYyTa.

2.10. MyHMLIMDIANIBHAS YCIIyTa MPEA0CTaBIseTCs OecIIaTHO.

2.11. MakcuManbHbIil CPOK OKMIAHMS B OYEPENM IPHU MOJAYe 3arpoca O MPENOCTaBICHUH
MYHUIIMTNIAJILHON YCIIYTU U MPU TOJYyYEHUH pe3ysibTaTa MpeJoCTaBICHUS MyHUIIUIIAIBHON YCIYTH

2.11.1. MakcuManbHBI CPOK OXKHMJIAHUSI B OUYEpEld IMpH IojJaye 3asBICHUS B YCTHOH JTMOO
NUCbMEHHOW (opMe Ha MpeJoCTaBIeHHUE MYHUIMNAIBHON YCIYIM HE JOJDKEH IPEBBHIIIATh
30 MUHYT.

2.11.2. MaxkcuManbHBIH CPOK TIOJY4YEHMs 3asBUTENIEM pe3yiapTaTa MpeIOoCTaBICHUS
MYHUIMIIAJIBHOMN yCiIyry — B TeueHue 30 qHel co AHS perncTpauuy NTMCbMEHHOIO 3ampoca.

2.12. Cpok peructpauvd MHCbMEHHOTO 3asBJICHUS O NPEAOCTaBICHUM MYHHUIIUIIAIbHON

yCIlIyru



2.12.1. IlucbmMeHHOE 3asiBIICHUE PETUCTPUPYETCS B TEUEHNUE OJJHOTO JTHS.

2.12.2. VYcrHoe  oOpameHue  TrpaxJaH O  NPEJOCTaBICHUM  MYHHIIMIAIBHOM
ycayra  ohopMIIIeTCST B TOPSJIKE PETHCTpPAallMd YCTHBIX OOpalleHWi TrpaxaaH, NP 3TOM
uH(pOpMalKs IPEIOCTABIIAETCS 3aIBUTENIO B TeUeHUE 15 MUHYT.

2.12.3. 3asBieHue, OTHPABICHHOE I10 MTOYTE, PErUCTPUPYETCS paOOTHUKOM 00pa30BaTEILHOTO
YUPEXKJIEHUS B ACHD [1OJIy4YE€HUSI IOUYTOBOW KOPPECIIOHICHIIUH.

2.12.4. 3asBieHUE, OTIPABICHHOE B D3JEKTPOHHOH (opme, peructpupyercs pabOTHHKOM
00pa30BaTeNbHOTO YUPEKACHUS B IEHb €T0 MOTYYCHHUS.

2.12.5. 3asBnenne B (opMe IICKTPOHHOTO MUChMA, MOCTYMHUBIIEE HA OQUIIMATIBHBIA CaWT
00pa30BaTENBLHOTO YUPEXKICHHS, PETHCTPUPYETCS PAOOTHUKOM OOpPa30BATEIBHOIO YUPESKICHUS B
JIeHb €ro TOCTYIUICHHWS M HANpaBiIAeTCS HAa PACCMOTPEHHE PYKOBOAMTENIO 00pa30BaTEILHOTO
YUPEXKIIEHUS ISl PACCMOTPEHUSL.

2.13. TpeboBanusi K MOMELIEHUSIM, B KOTOPBIX MPEAOCTABISIETCS MYHUIIUTIANbHAS YCIyTa, K
3aly O’KUJAHUS, MECTaM JUIs 3allOJIHEHUS 3asiBJICHUNA O MPEJOCTaBIEHUU MYHHUIUIAIBHON yCIyTH,
MH(POPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMy MX 3allOJHEHUS U IEPEYHEM JTOKYMEHTOB, HEOOXOAMMBIX
JUTSI IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIyTH

2.13.1. TpeboBaHus K 31aHUSM H IPUJIETAFOIIIM TEPPUTOPHIM

Bxon B 371aHMe 00pa3oBaTENbHOrO YUYpPEXKACHHS OOOpYIyeTCs BBIBECKOW C IOJHBIM
HanMeHoBaHueM. MHdopmanus o pexxume padoThl 00pa3oBaTEIBHOTO YUPESKIACHUS M HOMEpa
TeneOHOB [UIsI CHPAaBOK pAacIojiararoTCs Ha BHJIHOM MeCTe y BXOJa B 00pa3oBareiabHOE
YUpEXKIECHUE.

2.13.2. TpeOoBaHUs K pa3MELICHUIO U OPOPMIIEHUIO MTOMEIIEHHUs, 00eCIeYeHHOCTh MEOETbI0
1 000pyI0BaHUEM

JlBepu KaOMHETOB 00pa30BaTENILHOTO YUPEXKAECHUs OOOpYIYIOTCS BBIBECKOH C yKa3zaHUEM
HOMepa KaOuHeTa, (paMuiIMM, MMEHH, OTYEeCTBAa M JOJDKHOCTH pabOTHUKA, OCYILECTBIISIOLIETO
IIPUEM IpaXKaaH, peKuMa paboThI.

[TomenieHue, B KOTOPOM OCYILIECTBISETCS PUEM TPaK]laH, T0JKHO 00eCIIeunBaTh:

BO3MOKHOCTh O()OPMIIEHUS 3asIBUTETIEM TMCbMEHHOTO O0palleHHS;

HaJInYMe NUCbMEHHBIX NMPUHAJIeKHOCTEN 1 Oymaru ¢popmara A4.

2.13.3. TpeOGoBaHusi K pa3MelIEHUIO U OGOPMIICHUIO BHU3yaJbHOM, TEKCTOBOH U
MyJIbTUMEAUMHON MHPOpMAIUU

Ha nH}OpMaInmoHHbIX CTE€HAaX B MOMEIIECHUH, IPEAHAa3HAYeHHOM JUIsl IpHeMa JOKYMEHTOB,
pasmenaercs cieayromas nHpopMarus:

W3BJICYEHUS] M3 3aKOHOJATENbHBIX U WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJEPKaIIMX
HOPMBI, pErjJaMeHTUPYIOIIUE MOPAJOK MPEJOCTaBICHUs MYHUIUNAIbHOM YCIyrd, NpaBa U
OTBETCTBEHHOCTb CIIELUATNCTA U 3aBUTEIIS;

TCKCT HACTOAIICTO aIMUHUCTPATHUBHOTO PETJIAMCHTA C IIPUIIOKCHUIAMU



OJIOK-CXeMa  TOCJeIOBaTeIbHOCTH  aMHUHHCTPATUBHBIX MPOLEAYp TMpPH HUCIOJIHEHUHU
MYHHIIUTIATLHON YCIYTH;

oOpazery oopmIIeHUs 3asBJICHUS, HEOOXOTUMOTrO ISl TPEIOCTABICHUS MYHUIIUIIATHLHOU
yCIIyTH, U TpeOOBaHUs K HEMY;

MEeCTOpacMoJioKeHHe, rpaduk (pexxuM) padboThl, HoMepa TeaedOHOB, aAPeC UHTEPHET-CaliTa U
DJIGKTPOHHOW TMMOYTHI 00pPa30BATEIBHOTO YUYPEKACHUS, MPEAOCTABISIIONICTO MYHUIIUIAIBHYIO
YCIyTY;

OCHOBaHUS JJIs 0TKa3a B MPEJOCTaBICHUN MYHUIIUTIIAIBHOMN YCIIYTH;

MOPAIOK 00KaIOBaHUS PEIICHU, JeMCTBUIA WM 0e31eHCTBUS TOJKHOCTHBIX JIHII.

2.13.4. TpeboBaHus K MecTaM JJisi UHPOPMHUPOBAHUS 3assBUTENCH, TTOTY4YEeHUSI HHPOPMALIUU U
3aMOTHEHHS] HEOOXOIMMBIX JOKYMEHTOB

Mecta s uHGOPMUPOBAHUS 3asgBUTENEH 000pYyAylOTCsl MH(DOPMALMOHHBIMUA CTEHIAMHU C
oOpa3iamMmu 3aroyiHeHus 3asBIECHUH, CTOJIOM, OJTaHKaMH 3asBJICHHA, IIIAPUKOBOMN PyUYKOH.

TekcT pa3MeniaeMbIx Ha CTEHAaX MaTepUAIOB JIOJDKEH ObITh HareyaTaH yJI0OHBIM JJIsl YTCHUS
mpuTOM, OCHOBHBIE MOMEHTBHI U HamboJiee BaXXHBIE MECTa BBIICICHBI, CTCHIBI TOCTYITHBI IS
03HAKOMJICHHUS 3asiBUTENS C MHPOpMAIIHEH.

2.13.5. TpeboBaHus K MecTaM I OXKUJAHUS 3asIBUTEICH

Mecta oxwunanus 000pyA0BaHbI CTYJIBSIMH WU CKaMEHKaMHU.

2.14. Ilokazarenu TOCTYIHOCTH U Ka4E€CTBA MIPEOCTABIICHUSI MyHULIUIIAJIbHBIX YCIYT

2.14.1. [lokazaTenu 1OCTYyMHOCTHU:

yIOOHBIN 1715 3asBUTENICH pekuM paboThl 00pa30BaTENILHOTO YUPEIKIACHHUS,

JIOCTYITHOE pacrnojiokeHue uHpopManuu Ha oQuIMaIbHOM caiiTe 00pa30BaTEIHLHOTO
YUPEKICHUS.

2.14.2. Iloka3zaTenu KayecTna:

TpeOOBaHUS K YPOBHIO KBalu(UKAIMKM TEpPCOHAaNa, YYAaCTBYIOIIETO B MPEIOCTAaBICHUU
MYHHIIUITAIGHOW YCIIYTH: TMPOQPECCHOHAIBHAS KOMIIETEHTHOCTh, BIQJCHHEe WH()OPMAIIMOHHO-
KOMMYHHKAITAOHHBIMH TEXHOJIOTHUSMHU, KYyJIbTypa OOIIEHUS C 3asBHTEISMH, OIEPATHBHOCTH
OCYIIECTBIIEHUS aIMUHUCTPATUBHBIX MPOLIETYP MO MPETOCTABICHUIO MyHUIIUIIAILHOU YCIYTH;

coOmofenre TpeboBaHU K MH(POPMAIMOHHOMY OOECIEeUEHHIO, MECTy U MEepPUOIUIHOCTH
pasMerteHust HHGpopMaIuu o MPeA0CTaBISIeMON MYHHUIIAIIATBHON yCITyTe;

OTCYTCTBHE OOBEKTHBHBIX JKaJI0O Ha pabOTy CHENUATUCTOB 00pa30BaTEIBLHOTO YUPESKICHHUS,
CBSI3aHHBIX C MIPEIOCTABIEHUEM MYHUIIUTIATBHON YCIYTH;

OTCYTCTBHE HapYIICHHUH 10 COOJIIOICHUI0 CPOKOB UCIIOJIHEHUSI MYHUIIUTIATBHON YCIYTH;

JI0JIS 3asiBUTENIEN OT OOIEero yucia 3asBuTesield, 00paTUBIINXCS 32 MyHUIUIAIBHON YCIYTroH,
YJIOBJICTBOPEHHBIX PE3yJIbTATOM IMOJTYICHHON MYHHUIIATIATHHON yCeIayTH, — He MeHee 70% oT o0rmiero
YHCJIa 3asIBUTEIICH;

H0JIA SaHBHTCHCﬁ, YAOBJICTBOPCHHBIX MOPAAKOM U IMOJTHOTOM I/IH(I)OpMI/IpOBaHI/ISI 0



IPEJOCTABICHUY  MYHHULMIIAIBHOM  YCIyTH, OpraHU3allMOHHO-TEXHHYECKHMHU  YCIOBHUAMU
MOJIyYEeHHUsI MYHUIUIIATIBHON yciyru, — He MeHee 70% oT o01ero uncia 3asBUTeINeH;
cucreMaTuyeckoe OOHOBJIEHHE HWHPOpPMaluMu Ha oduUIuanbHOM caiite 00pa30BaTENBLHOTO

YUPEXKICHUSI.

3. CocraB, n0€/1€10BaTEJbHOCTh U CPOKH BbINOJITHEHHS] AAMUHUCTPATUBHBIX Mpoueayp,
TPeO0OBaHUSI K MNOPSIAKY HMX BBINOJHEHMS, B TOM 4YHcC/Ie OCO0EHHOCTH BbINOJHEHUS
aIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH dopme

3.1. brok-cxema mociuenoBaTeIbHOCTH JEHCTBUH NpPU NPEJOCTABICHUH MYHHIUNAIBHON
YCIYTH MO MpeJocTaBlIeHuIo nHpopmaru 00 00pa3oBaTeIbHBIX IPOrpaMMax M Y4eOHBIX IUIaHAX,
pabounx mporpammax y4eOHBIX KypCOB, TMpPEAMETOB, JUCHUIUIMH (MOJyJeil), TO0J0BbIX
KaJIeHJIapHBIX y4eOHBIX rpadukax mpe/cTaBlIeHa B MPIIIOKEHUN | K HACTOSIIEMY periiaMeHTy.

[IpenocraBiieHre MYHUIMITAIBHON YCIYTH BKIIIOYAET B ce0s CIeqyONIe aIMUHICTPATHBHBIC
IIPOLIEIYPHI:

MpUEeM M PETUCTpalus 3asBICHHUS O MpPeJOoCTaBlIeHUU HHPopManuu 00 00pa3oBaTEIbHBIX
mporpaMMax M y4eOHBIX IUIaHax, pabodux mporpamMmax y4eOHbIX KypCOB, MPEAMETOB, TUCIUILINH
(Momy1eit), TOOBBIX KaJIeHAApHBIX y4eOHBIX rpadukax;

PacCMOTpPEHME 3asBJICHUS U ITOATOTOBKA OTBETA HA 3asBJICHHUE;

perucTpanusi ¥ HarpaBJIeHHE OTBETa 3asBUTENI0 Ha MOYTOBBIN ajpec MO0 Ha AIEKTPOHHBIN
aapec, 1u0O pa3MelleHHWe OTBEeTa 3asiBUTENI0 Ha oQuIMaTbHOM caidTe 00pa3oBaTENbHOTO
yUpexJeHuss ApPTEMOBCKOTO TOpPOJACKOTO OKpyra, €IMHOM IOopTajle TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX yCIIyT [IpuMOpCKOro Kpas 1o 3aiuieHHoMy IPpOTOKOITy uyepe3 ceTb VIHTepHerT.

3.2. 3asBieHue, TOCTYNHUBIIEE B 3JIEKTPOHHOH (popMme, ¢ MCIIOJIb30BaHHEM MH(POPMALMOHHO-
TEXHOJIOTHYECKOM M KOMMYHHMKALIMOHHOM HH(PacTpyKTyphl, B TOM YMCJIE €IUHOrO IopTaja
TrOCYJapCTBEHHBIX M MYHULHUIIAIBHBIX yciayr IIpuMOpckoro kpas mo 3allHuIIEeHHOMY IPOTOKOIY
yepe3 ceTb VIHTepHET, MOJUIEKUT PACCMOTPEHHIO B HOPSAKE, YCTAaHOBIECHHOM JIEWCTBYIOIIMM
3aKoHoAarenbCcTBOM Poccutickoit denepanu.

B 3asBneHuu 3asBuUTENb B 0053aTEIIHOM MOPSAIKE YKA3bIBA€T CBOIO (PaMUIIMIO, UMSI, OTYECTBO
(mocnenHee — MpU HAJIMYMM), aPEC SJIEKTPOHHOM MOYTHI, €CJIM OTBET JOJIKEH ObITh HANpaBJeH B
dbopMe 3IEKTPOHHOTO JAOKYMEHTa, M MOYTOBBIA aJpec, €clii OTBET JOJKEH ObITh HaIlpaBJIeH B
NUCbMEHHOW ¢opme. 3asBUTENb BIOpPaBE MNPWIOKUTh K 3alpocy HEOOXOIMMbIE MaTepHalbl U
JIOKYMEHTBI B 3JIEKTPOHHOH (hopMe n1OO0 HAmpaBUTh JOKYMEHTHl M MaTepUallbl WM MX KOIUH B
MUCbMEHHOU (hopme.

3.3. CogepkaHue aAMHHUCTPATHBHBIX MPOLEAYP, MPOJOIKATEIEHOCTh U MaKCHMAITbHBIH

CPOK HX BBIITOJIHCHU A



3.3.1. OcHoBaHueM [Js Hayajla OKa3aHWs MYHULMIAIBHOW YCIYIW SBISETCS HaIpaBICHHE
3asgBUTEIEM YKa3aHHOTO B IyHKTE 2.6 HACTOSILEr0 perjiaMeHTa 3asBJICHUS B 00pa30BaTeNIbHOE
yUpeXKJIEHUE.

3.3.2. Ilpuem 3asBuUTENS A PETUCTPALMU 3asBIECHUS OCYILECTBIIAETCS B 00pa30BaTEIbHOM
YUPEKACHUU.

3.3.3. Perucrtpauusi 3asBICHUS OCYLIECTBJsieTCss B TeueHue 10 MHHYT C MOMEHTa €ro
MOJIyYEHUSI.

3.3.4. OTBETCTBEHHOE JINLO, PETUCTPUPYIOLIEE 3asIBIICHUE, IPOBEPSET IOJIHOMOYHUS 3asIBUTEIIS
1100 yIOJIHOMOYEHHOIO0 UM B 3aKOHHOM IOPSAKE JIHIIA.

3.3.5. 3agBneHue, OTHPABICHHOE IO MOYTE, PETUCTPUPYETCS paOOTHUKOM 00pa30BaTEILHOTO
YUPEKACHUS B ICHb IOIy4EHHs TIOYTOBOM KOPPECHIOH/ICHIINY.

3.3.6. 3asBienue B GpopMe AIIEKTPOHHOTO JOKYMEHTa, MOCTYNHBIIEe Ha OPHUIIMATBHBIA CalT
00pa30BaTENILHOTO YUpEXkA€HUSI APTEMOBCKOIO rOPOJCKOrO OKPYyra, B aJpec 3JIEKTPOHHOM MOUTHI
00pa30BaTeNbHOTO YUPEXKIECHUS, PErUCTPUPYETCs] paOOTHUKOM 00pa30BaTEIbHOTO YUPEXKIECHUS B
JI€Hb €T0 MOCTYIICHHUS.

3.3.7. Ilocne peructpany 3asBICHUE HANpaBIIAETCS PYKOBOAUTENO 00Pa30BaTEIbHOTO
YUPEKACHUS 17151 pACCMOTPEHHSI U 0OPMIICHUS PE30JIFOLIUH.

3.3.8. 3asBiieHue ¢ PE30JIONHMEH MOCTYNAeT HAa WCIOJIHEHHE PAOOTHHKY 00pa30BaTEIBLHOTO
YUPEXKICHUS.

3.3.9. Ilpu nmoctymjieHuM 3asBiEHHs, B ClIydae OTCYTCTBHS OCHOBaHHUH, MpelycMOTPEHHBIX
. 2.8 HaCTOALIETO perJaMeHTa, pabOTHUK 00pa30BaTEIbHOIO YUPEKACHUS TOTOBUT MPOEKT OTBETA
Ha 3asBJICHME — B TEYCHHE IATHAAUATH PaOOYMX IHEH CO JHA TOCTYIUICHHUS 3asBICHUS Ha
HCIIOJTHEHUE U MEepelaeT ero Ha pacCMOTPEHNE PYKOBOAUTEIIO 00pa30BaTEIbHOIO YUPEKACHHUS.

3.3.10. PaccMoTpeHHe MpoekTa OTBETa PYKOBOAMUTENEM OOPa30BaTENbHOIO YUPEKACHUS,
HOJNKMCaHUEe OTBETa JMOO BO3BpAlllEHHE MPOEKTa OTBETa Ha JOpabOTKY OTBETCTBEHHOMY JIHILY,
Yy4acTBYIOUIEMY B TIPEJOCTAaBICHHH MYHUIMIAIBLHOW YCIYTH, - B TEUEHHE IBYX JHEH CO IHS
[IPEIOCTABIIEHUS IPOEKTa OTBETA.

3.3.11. Perucrpauuss oTBeTa M HalpaBlIeHHE OTBETa 3asBUTENIO IOYTOBOW CBS3BIO,
AJIEKTPOHHOM MOYTOH — B TEYEHUE OJIHOTO JIHSA CO JHS IOJAMUCAaHMUA OTBETa PYKOBOAUTENIEM
00pa30BaTeNbHOTO YUPEKIACHHUSL.

3.3.12. B cnyuae BbIsiBIIeHUSI paOOTHUKOM 0Opa30BaTEIbHOIO YUPEKICHHs, YIaCTBYIOIINM B
NPEJOCTaBICHUH MYHHUIIMIIATbHOM YCIyTH, OCHOBaHMH, MPEIYCMOTPEHHBIX M. 2.8 HACTOSIIETO
periaMeHTa, MOJArOTaBIMBACTCS MOTHUBUPOBAHHBIM OTKa3 B IMPEJIOCTABICHUM MYHHULUNAIBHOU
YCIIYTH.

3.3.13. OTka3 B mpeAoCTaBICHUM MYHULHUINAIBHOW YCIYrd OQOpMIISIETCS B MHCbMEHHOMN

dbopme, TOIMUCHIBACTCA PYKOBOAUTEIEM O0pa30BaTEIbLHOTO YUPEKIACHUS W BBIIACTCA WIIN



HaIMpaBJISIETCA 3asBUTENIO MTOYTOBOM CBA3BIO, JIEKTPOHHOM MOYTOM HE MO3/HEEC TPUIAUATH THEU CO
JTHSI PETUCTPAIIUU 3asBICHUSI.

3.3.14. C yctHBIM oOOpalieHHeM 3asBUTENb MOXKET OOpaTHTbCA B 00pa30BaTENbHOE
yupexaenue. CBeneHus 00 00pa3oBaTelIbHBIX YUPEKICHUSX W Yachl IpUEeMa TpaxkIaH
npecTaBiieHbl B MyHKTe 1.3.1 HacTosIIero periiaMmeHTa.

3.3.15. Pe3ynbrar paccMOTpeHus oOpalieHus TpakIaHuHa, OPUANIECKOTO JIMIA OTPAKAETCs
B BUJIC PE30JIIOIIMU B KAPTOUKE JIMYHOTO Mpuema. JJoImKHOCTHOE JIUI0, OCYIIECTBIISIIOIIEE TPUEM, B
KapTOuKe JIMYHOrO IpHemMa JelaeT OTMeTKy «Pa3bsicHeHo» B cilyyae, €cliu 3asBUTENIO
IpelocTaBlieHa IMOJHasg MHGOpMalus U BOMPOC CUUTAETCS 3aKpbIThIM. Ecnmu Bompoc Tpedyer
JIOTIOTHATEIIFHOTO PACCMOTPEHUS, TO PYKOBOJIUTENh OOpPa30BATEIILHOTO YYPEXKICHUS Ha3zHAYaeT
WCTIOJTHUTEIISA, U3JIaraeT MOPYUYCHHSI U YKA3bIBAET KOHTPOJIBHBIM CPOK UCIIOIHEHUSI.

3.3.16. Ilocie oOkOHYaHusi MpUeMa KAPTOUYKH C TMOPYYECHHUSIMU  PYKOBOJIUTENIS
00pa30BaTEeNbHOTO YYPEXKACHUS CTaBATCS HA KOHTPOJIb B OOpa3oBaTeIbHOM YUPEKICHHUH U
MepPEIAOTCS UCTIOTHUTEIISM B TEUEHHUE OHOTO paboyvero JiHs.

3.3.17. OtBersl Ha OOpalleHUs, TOCTYNUBIINE HA JUYHOM MPUEME, MOAMUCHIBACT

PYKOBOAUTCIIb o6pa30BaTeanoro YUpCIKACHUS.

4. ®opMBbI KOHTPOJIAA 32 HCTIOJTHEHHEM A IMUHHCTPATHBHOIO perjiaMeHTa

4.1. Texymuii KOHTPOJb 3a COOJIOJEHHMEM M MCIIOJIHEHHMEM OTBETCTBEHHBIMU JIMI[AMU
00pa30BaTENFHOTO YUPEXKICHUS, MPEAOCTABISIONIMMHA MYHHUIMIIATBHYIO YCIYTY, TOJO0XECHUN
HACTOSILEro periaMeHTa U MHbIX HOPMAaTHBHBIX IPABOBBIX aKTOB, YCTAaHABIUBAIOIIUX TPeOOBAaHUS
K TIPEOCTABICHUIO MyHUIIMTIAIGHON YCIIYTH, OCYIIECTBISIETCS pYKOBOAMUTEIEM 00pa30BaTEIbHOTO
YUPEKACHUS.

4.2. KoHTponb 3a TOJHOTOW W KayecTBOM TIPEAOCTABICHHS MYHHUIMITAIBHON YCIyTH
HPOBOJIUTCS:

a) B (opMe IIIAHOBBIX IPOBEPOK HA OCHOBAaHWUM IIaHAa pPabOTHI 00pPa30BaTENHLHOTO
YUPEKACHUS;

6) B (opMe BHEIUIAHOBBIX MPOBEPOK (IO KOHKPETHOMY OOpAIIEHHUI0 TpaxaaH, HX
00BbETMHEHUN U OpTaHU3AIIH).

4.3. Ilo pe3ynapTaraM MpOBEPOK B Cllyuyae BBIABICHUS HapyLIeHWH NpaB 3asBUTEINS
OCYIIECTBIISICTCS MPUBJIICYCHHE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBHU C

3aKOHOJAaTCIIbCTBOM.

5. JlocyneOHblii (BHecydeOHBbI) NOPSAOK 00KAJOBAHMS PpelIeHU W JelicTBHil
(Oe3neiicTBUSI) OpraHa, NpeIoCTABJIAIONIET0 MYHUIIMNIAJBHYIO YCIYIY, a TAKKe J0JKHOCTHBIX
JIMIL

5.1. Pemenust u aedictBus (6e31eHCTBHE) PYKOBOAUTENS 00Pa30BaTENBHOIO YUPEXKICHUS U

OTBCTCTBCHHBIX JIMIL, IIPUHATBIC B XOAC MPCAOCTABJICHUA MYHHHHHaHBHOﬁ yCIyru Ha OCHOBAaHUH

HACTOSIIIETO pErjiaMeHTa, MOTYT OBITh O0KaJIOBAaHBI 3asBUTENIEM B JOCYAeOHOM (BHECYIECOHOM)



HOpSIZIKE.

5.2. JlocyneOHblii (BHECYIeOHBIN) MOPAIOK 00XalOBaHUS, YCTAHOBIICHHBIH HACTOSLINM
pa3fesnoM, NpPUMEHSAETCSs KO BCEM  aJMUHUCTPATUBHBIM IPOLEAypaM, IE€PEUUCICHHBIM
B paszziene 3 HacTOSIIEro perjiaMeHTa, B TOM YHCJE 3asBUTENb BIpaBe OOpPAaTUThCS C kKajnoboil B
cllyyae HapyleHHs CpOKa PEerucTpalMy 3arnpoca O HPeJOCTaBIEHUM MYyHMLUIAIBHOM YCIyTH;
HApyIICHUs CpPOKa TMPEAOCTABICHUS MYHUIUNAIBHOW YCIyrd; TpeOOBaHUS Yy 3asBUTEISA
NpEJCTaBICHUS JOKYMEHTOB M HMH(OpMAIMM, KOTOpbIE HAXOIATCA B  PACIOPSIKCHUU
00pa30BaTENILHOTO YUPEKICHUS, NPEJOCTABIAIOLIEr0 MYHMLHMIIAIBHYIO YCIYTy, a TakXe HHBIX
JOKYMEHTOB, HE IpPEIyCMOTPEHHbIX HACTOALIMM  pErjJaMeHTOM Uil  IpelOCTaBIECHUS
MYHULIMIIAJIBHOW YCIIYTH; B CIIy4ae OTKa3a B IPUEME JIOKYMEHTOB U OTKa3a B IPEJOCTaBICHUU
MYHULIMIIAJIbHOW YCIIYTH; B3UMaHMs C 3asBUTENS NPU IPENOCTABICHUM MYHULIMIIAIBHOW YCIyru
IUIaThl, HE MPEJyCMOTPEHHOM HOPMAaTUBHBIMH MpPaBOBbIMU akTamMu Poccuiickoit dexnepauuu,
HOPMAaTHBHBIMU IPaBOBbIMU akTamu [IpuMopckoro kpas; B cilydae OTKasza JOJKHOCTHOTO JIMLA
00pa30BaTeNbHOTO YUPEKICHUS B UCIIPABICHUU JOMYIIEHHBIX ONEYaTOK U OUIMOOK B BbIJIAHHBIX B
pe3yibTare  NpPEJOCTaBICHUS MYHUIMNAIbHONM  YCIYIM JOKyMEHTax Ju00  HapylleHHe
YCTAHOBJICHHOT'O CPOKA TaKUX MCIPABICHUH.

5.3. OcHoBaHHMeM nJsi Hayana MPOLEeAypbl OocyAeOHOTro (BHecyneOHOro) o0KamoBaHUS
SBISIETCA  JKainoba 3asBUTENsE Ha pemeHus, JeiictBus  (Oe3neiicTBuE) —aJIMHUHHUCTpAIUU
00pa30BaTeNbHOTO YUPEXKIECHUS WIN JIOJDKHOCTHOTO JIMIA, IPUHATHIE (OCYILECTBISEMBIE) B X0/
IPEOCTaBICHUs] MYHUIUMIIAIBHON YCIIYTH, KOTOpasi MOXKET OBbITh I0JIaHa:

1) HenocpeaCTBEHHO B 00pa3oBaTeIbHOE YUPEXIAECHHUE, NMPETOCTABIAIOIIEe MyHUIIUTIATBHYIO
yciyry (Ha uMsl pyKOBOIUTENsS 00pa3oBaTeIbHOTO YYpEeXKJIEHHA) B NHCbMEHHOH Qopme Ha
OyMa)XHOM HOCHUTEJE TOYTOU mo anapecy: 692760 r. Aptem [Ipumopckuii kpaii, . Jlenuna, 3/1,
a100 MPUHATA HA JIUYHOM NpUEME 3asBUTEIIS.

JInuHbBIN IpHeM MPOBOAMUTCSA MO ajpecy: I. Aprem, . Jlenuna, 3/1 B noHenensHuK, ¢ 14.00
1o 18.00.

2) HENOCPEICTBEHHO B aJAMHHHCTpALMI0 APTEMOBCKOIO TOpPOJCKOrO OKpyra (Ha uMs
HayaJbHUKA YIpaBJICHUs OOpa3oBaHUs aJMHHUCTPALMM APTEMOBCKOTO TOpPOJICKOIO OKpyra) B
nUCbMEHHON (GopMe Ha OyMa)XHOM HocuTese modtoi mo aapecy: 692760, [Ipumopckuii kpaii, T.
Aptewm, yi. Kuposa, 48, 1160 npuHsTa Ha JIUMYHOM [TPHEME 3asIBUTEIS.

JImunelid mpueMm mpoBoauTca 1o azapecy: 692760, Ilpumopckuii kpaid, . ApreMm,
yi. Kuposa, 48. Kabuner Ne 224, nonenensauk: ¢ 14.00 mo 17.00.

3) B 2JIEKTPOHHOI (popMe ¢ HCIIOIb30BaHHEM HH(POPMALMOHHO-TEJIEKOMMYHHUKAIMOHHON CETH
«HTepHeTY, opUIMATBEHOTO caiita oOpasoBarenbHOro yupexkaenus: schoolfeniks.ru, B Tom uucie
10 AJIeKTPOHHOM moure: schoolfeniks@mail.ru.

4) B DIIEKTPOHHOM (opMe € HUCHOJIb30BaHHEM HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON

CETHU ((I/IHTepHeT», O(pI/II_II/IaJ'ILHOFO caiita ApTCMOBCKOFO ropoJACKOoro OKpyra:



Www.artemokrug.ru, B Tom umciie 1o 351eKTpoHHoi noute: admartm@mail.primorye.ru

5.4. XKanoba noymkHa coaepxKarth:

1) HammeHOBaHHE OOPA30BATENBHOTO YUPEXKIEHHUS, MPEJOCTABISIONIET0 MYHHUIIUIAIBHYIO
yCIIyry, 1160 haMuIInI0, UMs, OTYECTBO JOHKHOCTHOTO JIMIIA, PEIICHUS U ACHCTBUA (0e3/1eiCTBHE)
KOTOPBIX 00KaTYIOTCS;

2) ¢damunuio, UM, OTYECTBO (HOCIETHEE - MPU HAJMYWHU), CBEACHUS O MECTE JKUTEIbCTBA
3asgBUTENS - (PU3NUYECKOro JHIla JTMO0 HAaMMEHOBAaHUE, CBEJIEHUSI O MECTOHAXOKJICHUH 3asBUTEIS -
IOpUJIMYECKOTO JIMIAa, a Takke HoMmep (HOMepa) KOHTakTHOro TejedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (MPH HAIWYMK) U TIOYTOBBIA aapec, MO0 KOTOPBIM JOJDKEH OBITh HarpaBlieH
OTBET 3asBUTEITIO;

3) cBeneHus 00 OOXKAIyEeMBbIX pEUICHUAX W JEHCTBHsIX (Oe3melcTBHM) 00pa3oBaTEIHLHOTO
YUpEXKIEHUS, MPEJOCTABISIONIEr0 MyHUIIUTIAIBHYIO YCIYTY, TU00 TOJKHOCTHOTO JIMIIA;

4) noBOABI, HA OCHOBAaHHMM KOTOPBIX 3asSBHUTENb HE COIJIACECH C PEIICHHEM U JCHCTBUEM
(Oe3meiicTBHEM) OOpa30BATEIBLHOTO YUPEKACHUS, MPEIOCTABISIONIEIO0 MYHHUIUNAIBHYIO YCIYTY,
a100 MOJKHOCTHOTO JHIA. 3asgBUTENEM MOTYT OBbITh MPEJICTaBICHBI TOKYMEHTHI (IIPU HAIUYUH),
MOJITBEP K IAIOIIUE JIOBOJIBI 3asBUTEISL, TMO0 X KOIHH.

5.5. XKanoba 3asgBHUTENS MOMJICKUT PETUCTPAIMU B JCHb MOCTYIUICHUS B 00pa3oBaTEIbHOE
YUpEKIACHUE.

5.6. XKamoba MOIEKUT PACCMOTPEHUIO PYKOBOAMUTEIEM OOpa30BaTENbHOTO YUPEXKICHUS,
HAYaJbHUKOM YIpaBJieHHUs OOpa3oBaHMs aJAMUHUCTPALUU APTEMOBCKOTO TOPOACKOTO OKpYyTa,
HaJICJICHHBIM TIOJTHOMOYHSIMH IO PACCMOTPEHUIO JKan00, B TEYCHHE TISTHAAINATH pabounx THEH co
JTHSI €¢ PETUCTpAIlH, a B CIy4ae 00’KaJIOBaHHS OTKa3a B MPHEME JTIOKYMEHTOB Yy 3asBUTENS OO0 B
WCIIPaBIEHUU JOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B pe3ylbTaTe MpPEJOCTaBICHUS
MYHUIIUTIATBHON YCITYyTH JOKYMEHTaX - B TEUECHUE MATH pabOYHX JHEH CO THS €€ PEerUCTPallHH.

5.7. o pe3ynbpTaTaM pacCMOTPEHUS KaT00bl MPUHUMAETCS OJTHO U3 CICAYIOIINUX PEIICHUN:

a) o0 YIOBIIETBOPEHUHU >KaJoObl, B TOM YHUClIE€ B (OpME OTMEHBI NPUHATOTO pEIIEHUS,
UCTIPABJICHUS JIOTTYIIIEHHBIX 00pa3oBaTeTbHBIM yUpeKICHUEM, MPEOCTABIISIONIIM
MYHUIIMNIATBHYIO YCIYTy, OMNEYaTOK W OIMOOK B BBIAAHHBIX B pe3ylbTaTe MpPeJOCTaBICHUS
MYHUIIMTIATBHOW YCIYTHM JOKYMEHTaX, BO3BpaTa 3asBHUTENIO JIEHEKHBIX CPEJCTB, B3UMaHHUE
KOTOpPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU MPABOBbIMU akTamu Poccuiickoir dDepepanuu,
HOPMATHBHBIMU TPABOBBIMH aKTaMu [IpuMopckoro kpas, ApPTEMOBCKOTO TOPOJCKOTO OKpyTa, a
Tak)Ke B MHBIX opMax;

0) 00 oTKa3e B YAOBJIETBOPEHUH >KAJIOOBI.

5.8. He mo3nHee mHs, CIEQyrOMIETO 3a JHEM MPUHSITHS PEIIeHUs 10 Kajnole, 3asBUTEIO B
NUCHbMEHHOW (GopMe U, M0 IKETAHHWIO 3asBUTENSA, B OJJIGKTPOHHOW (opMe HampasisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3YJIbTaTaX PACCMOTPEHHS KATOOBI.

5.9. PCI.HCHI/IG, MMPUHATOC IO PE3yJIbTaTaM PACCMOTPCHUA JKaJo0bl Ha peuicHusda u JIeicTBUSA
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(6e3neiicTBHE) 00pa30BATEIBHOTO YUPEKICHHS, MPEIOCTABISIONIETO MYHHUIIUTIAIBLHYIO YCIIYTY,
JOJKHOCTHOTO JIUIIA STOTO 00Pa30BaTEIBLHOTO YUPEKACHUS, MOXKET ObITh 00KAIOBAHO 3asBUTEIEM

B COOTBCTCTBUU C ﬂeﬁCTBYIOHlHM 3aKOHOJAaTCJIIbCTBOM.

6. IlpuioskeHus: K HACTOSIIIEMY AIMUHUCTPATHBHOMY perjiaMeHTy

6.1. ®opma 3asBICHUS O MPEIOCTABICHUN HHPOPMALIMU 00 00pa30BaTeNbHBIX IPOTpaMMax U
y4eOHBIX IUIaHaX, PadOYMX MpOrpaMMax Y4eOHBIX KypCOB, MPEIMETOB, MUCHUIUIMH (MOIYJei),
TOJIOBBIX KaJICHJAAPHBIX Y4eOHBIX rpadukax (mpuioxeHue 1).

6.3. biok-cxema NOCJIEIOBATEIBHOCTH AJIMUHHUCTPATUBHBIX NPOLEAYpP IHPHU HCIOJIHEHUU
aJIMUHUCTPATHBHOTO PErIaMeHTa MPEI0CTABICHUS MYHUIUITAIBHON YCIyrH (MIPHIIOKEHHE 2).

6.4. CBeieHUs1 0 MYHULIMTIAIIBHOM OpTaHe YIpaBJeHUsi 00pa3oBaHUEM, B BEIOMCTBE KOTOPOTO

HaxXoOUuTCA  YUPCIKACHHUC, IMPEAOCTABIIAOIICEC MYHUIUIIAIBHYIO YCIYIy (HpI/IJ'IO)KeHI/Ie 3 ) .



[Tpunoxenue 1

K aIMHUHHCTPATHBHOMY PETJIaMECHTY
IPEIOCTABIICHUS MYHUITUTIATEHOU
yCIyTH «IIpenocraBnenue
uHdopmaruu 00 0Opa3oBaTEIBHBIX
mporpaMMax ¥ y4eOHBIX IUIaHAaX,
pabouux  mporpamMmax  y4eOHBIX
KypCcOB,  MPEAMETOB,  TUCIUILIAH
(Momyieit), TOMOBBIX KaJIGHIApPHBIX
y4eOHBIX TpaduKax»

dopma

B myHunumnansHoe oOpa3oBareiabHOE
yUpExXIEeHUE

(HaMMEHOBaHUE YUPEHKIACHHUS)
OT TP.

[IposxuBarorieit (ero) mo aapecy:

Ten.:
AJpec IeKTPOHHON TOYTHI:

3ASBJIEHUE

[Ipoury nmpenocraBuTh HHPOPMALIHIO

(06 oOpa3oBaTenpHBIX MpOrpaMMax M Y4eOHBIX IIJIaHaX, pabo4YMX MporpamMmax Yy4eOHBIX

KypCOB,

HPEIMETOB , UCLUUILUINH (MOJyJIei), TOIOBBIX KaJleHIapHBIX Y4eOHBIX rpadukax)

Wudpopmarninio mpoiury nperocTaBUTh

(yKa3aTh KaKMUM CIIOCOOOM: MOYTOBBIM OTIIPABICHUEM, JTUYHO, HA SJIEKTPOHHBIN aJipec)

|:| Cornacen (Ha) Ha 00pabOTKY MEPCOHATBHBIX JTaHHBIX.

3asBUTEIH / /
JlaTta Tlonmuce D.1.0.




[Tpunoxenue 2

K aJIMUHUCTPATUBHOMY
periaMeHTy IIPEJOCTaBIECHUS
MYHHULUIIAIbHON yCIIyrd
«IIpenocraBnenue

uHpopMauu 00
00pa30BaTeNIbHBIX MIPOrpaMMax U
yuyeOHbIX  IUIaHax,  pabouux
nporpaMMax y4eOHBIX KYypCOB,

IPEIMETOB, TUCUUTUIAH
(Mopmyeit), T'OJTIOBBIX
KaJIEHIApHBIX y4eOHBIX
rpadukax»

BJIOK-CXEMA

moCJaeaA0BaATC/JIbHOCTH AIMUHUCTPATUBHBIX IIPpOHEeAYP NPEA0CTABJICHUSA
MyHI/IIII/IHaJILHOﬁ yciayru 06p330BaTeJII)HI)IM YUYpPECKACHUEM

OOGpaitienne 3asBUTENS K

opUIHATIEHOMY
00pa3zoBaTeNbHOTO
YUPEKIACHUS

cauty

[Toctyruienne B MyHULIMIIAIbHOE 00pa30BaTENbHOE YUPEXKICHUE
3asiBJICHUS O MPEJ0CTaBIeHUU NHGOPMAIUU

|

PerI/ICTpaHI/IH 3as1BJICHUSA B 06pa30BaTeJ’ILHOM YUpCIKACHUU

}

Hanpasiienue 3asBUTENS UCTIOTHUTEIIO
MYHUIIMIAJIBHON YCIIYTH

v

PaccmoTpenue 3asiBUTENS UCIIOTHUTENIMU
MYHUIIMIAIBHON YCIIyTH

}

IloaroroBka IMPOCKTa OTBCTA HA 3asBJICHUC
3asABUTCIIA

'

HampasiieHne npoekTa OTBETa Ha 3asBJICHUE 3asIBUTEIIS UL
paccMOTpEeHMsI JOKHOCTHBIM JIMLOM 00pa30BaTeIbHOTO
YUPEKICHUS

'

Peructparus oTBeTa u HarpaBieHHE OTBETA 3asBUTEIIO B OpMe,
BbIOpaHHOM 3asiBUTENIEM

l

[Tonryuenue 3asBuTeneM HHPOpMAIKU 00 00pa30BaTEIbHBIX TPOrpaMMax U y4eOHBIX IUIaHaX,
pabouux mporpamMmax y4eOHbIX KypcoB, IPEIMETOB, TUCIUIUIMH (MOAYIIEH ), TOAOBBIX

KaJIEHJAApHBIX y4eOHbIX rpadukax




[Tpunoxenne 3

K aJMHUHHCTPATUBHOMY PETJIaMEHTY
MPEIOCTABIICHUS ~ MYHUIIUTAILHON
YCIYTH «[Ipenocrasienue
nHpopmanuu 00 00pa3oBaTEIHHBIX
nporpaMMax H Y4eOHBIX IUIaHaX,
pabounx TporpamMmax — y4eOHBIX
KypCOB, TPEIMETOB, TUCIHMILIHH
(Monyneit), TOIOBBIX KaJeHIApHBIX

y4eOHBIX rpaduKax»

CBEJEHUA

0 MYHUIIMNIAJBLHOM OpPraHe ynpasJjeHHsl 00pa30BaHUeM, B BeJOMCTBE KOTOPOro HAXOAUTCH
yupe:xleHue, 0Ka3bIBaKllee MyHUIIUNAJIBHYIO YCJIYTy

Ne i/ HaumeHnoBanue IOpuanuyecknii u pakruyeckuii agpec, DUO pykoBoanTeI,
00pa3zoBaTejLHOr0 Tes/¢axc, aapec 3J1eKTPOHHOM MOYTHI OTBETCTBEHHBIX JIUI]
YUupexKaAeHus
1 2 3 4
1. YIIPABJICHHUE Anpec: Koummakosa Jlrogmuna
00paszoBaHMs 692760, r. Aptem, yn. Kuposa, SIxoBJIEeBHA, HAYAILHUK
aIMUHUCTpaLUU 48, yIpaBJieHUs: 00pa30BaHUs
APTEMOBCKOT0O admartm@mail.primorye.ru Pernament npuéma

TOPOJICKOTO OKpyTa

ten./dakc: 8(42337)4-74-52;
opurmanbHbIil THTEpHET-CaliT:
www.artemokrug.ru

KOHT. Ten: 8 (42337) 4-89-06

TpaKIaH:
noHenensHuK, ¢ 14.00 oo
18.00

CrienuaaucThI:

Bnacosa Hatanes
HBanoBHa, 3aMeCTUTEIIb
HaYyaJIbHUKA YIPaBICHUS
oOpa3zoBaHus;

HanxoBa Banentuna
BukropoBHa, r1aBHbIH
crienmanuct 1 paspsga
yTipaBJieHUs] 00pa30BaHus
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