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Ionoxenue
0 MepCOHABHBIX JAHHbIX PA0OTHHKOB
MBOY IO CII «®eHuKe»

1. O01Ke NoJIOKECHAA

1.1. Hactosuiee IMonoxenue o o6paboTke nepcoHaNbHBIX JaHHBIX (nanee - [TonoxeHue)

MBQVIO CIlI «®ernkc» pa3paboTaHo B COOTBETCTBHH € Tpymoesm KozekcoM Poccuiickoi

de

Cbe;paunu, Koncrurymuell Poccuiickoit denepaunu, I'paKIaHCKHM KOJCKCOM Poccutickoii

pauun, PefepaTbHBIM 3aKOHOM «06 uH(popManuy, HHPOPMAUMOHHEIX TEXHONOTHAX H O

samghre mEpopMaruy», @enepaabHBEIM 32KOHOM «O TmepCOHANBHBIX JaHHBIX», IlpaBuiamu
BHy]pEHHETO TPyIOBOTO PacmopsKa.

1.2. Llens paspaGotku ITonoxeHHs - ONPEACICHUC TIOPAAKA 06paboTKi MEePCOHANBHBIX

naufEIX paGOTHHKOB YUPEXKIEHHs M MHBIX CyOBEKTOB NMEPCOHAIBHEIX IAHHBIX, IEPCOHATBHEIE
naukBle KOTOPBIX MOUIEKaT 00paboTKe, Ha OCHOBAHWMH HOJIHOMOYHIi oreparopa; ofecredeHne

3

THI IPaB U CBOOOJ UEJIOBEKa M IPXK/aHIHA, B T.4. paOoTHHKA YUPEIKACHHU, IPH oGpaboTke

€ro fICpCOHANIBHBIX JAHHBIX, B TOM YHCIE 3aIlHThL paB Ha HENMPHUKOCHOBEHHOCTD YaCcTHOM KU3HH,

HM

Jm'jglo [ CeMEHMHYIO TailHy, @ TakKe YCTaHOBIEHWE OTBETCTBEHHOCTH JOJKHOCTHBIX JIMII,

M@X OOCTYN K TMEPCOHATBHEIM JAHHBIM, 33 HEBEINOIHCHUE TpeOoBaHUi HOPM,

per}mupyromux 06paboTKy ¥ 3aUTy IEPCOHATBHBIX JaHHBIX.

1.3. INopsox BBOJA B NEHCTBUC M H3IMCHCHHA IMonoxeHnus.

1.3.1. Hacrosmee [To/I0)eHHAE BCTYIIAET B CHITy C MOMEHTA €T yTBEPX/ACHHA IUPEKTOPOM

MBOYIO CIII «®enuKe» U ASHCTBYET feccpoUHO, IO 3aMEHB! €r0 HOBBIM [TonoxeHHEM.

Ilo

3

1.3.2. Bce m3MeHeHus B [Ton0)KeHHEe BHOCATCA IPHKA3OM.

1.4. Bce pabOTHHKH YYIPEKNEHHA JODKHBI OBITh O3HAKOMJIEHBI C HacTOAIIHM
T0’KEHHEM I10J POCIIHCE.

1.5. PesxuM KOH(MHMISHIHAILHOCTH NEPCOHAIBHBIX AAHHBIX CHHMAaeTCs B cIydadx HX

061311;11111351}11«151 J TI0 WCTEUeHHH 75 NeT CPOKA MX XPaHCHHs, KM IPOJUICBAcTCs Ha OCHOBAHMH

yeHMs SKCIIEPTHOH KOMHCCHH Y4PSAKACHUA, CCITH HHO® HE OIpene/IeHo 3aKOHOM.

I1. OCHOBHBIE IOHATHA U COCTaB MEPCOHATBHBIX JaHHBIX paboTHHKOB

i

2.1. Jlna uenei HACTOSLIETO [lonoKeHHs MCIOAB3YIOTCA CIEAYIOIMHE OCHOBHBIC
[11.
ATHA:

- IfepCOHANbHBIC JaHHBIE PAOOTHHKA - mobast HHPOPMALHS, OTHOCSIIANCS K ONPE/ICICHHOMY 1

0

e/leNIseMOMY Ha OCHOBAHHH TAKOH HHGOpMALHH paboTHHKY, B TOM YHCIIE €TI0 haMuIns, HMS,

OTHECTBO, I'0JI, MCCALL, AdTa 1 MECTO pOXKIACHHA, afpec, ceMeiliHOE, COHATBHOE, UMYIIECTBEHHOS




mondkenne, oOpasopaHme, Inpodeccus, JOXONBL, Jpyras HMHpOpMalud, HeoOXoaumas
pa0qrozaTemo B CBA3H C TPYIOBBIMH OTHOIICHHAMH,

- ofpaboTKa INEPCOHANbHBIX NAHHBEIX - COOp, CHCTEMaTH3auus, HAKOMUICHHE, XPaHCHHE,
yroquenue (OOHOBIEHHE, M3MEHEHME), MCIONB30BAHME, DPACTIPOCTPAaHEHHE (B TOM WHCIE
nepdnaya), o6e3mmInBanue, GIOKHPOBAHHE, YHIYTOXKEHHE IIEPCOHANBHEIX IAHHBIX PaOOTHHUKOB

CIIPOCTPaHEHHE IEePCOHANBHBIX JaHHBIX - JCHCTBHA, HAaNpaBlIeHHBIE Ha [epenavy
epqOHANBHBIX J@aHHBIX PaGOTHHKOB ONPEAEICHHOMY Kpyry IHm (Tepefada MepCOHANbHBIX
JAHYBIX) WM Ha 03HAKOMJICHHE C IIEPCOHAIBHBIMH JaHHEIMHM HEOTPAHHYEHHOT0 Kpyra JIHL, B TOM
yrcje o6HAPOIOBAHHME IEPCOHAIBHEIX JaHHEIX pAOOTHHKOB B CPEACTBAX MAcCOBOMH HHPOPMALIUH,
pasMelenre B MH(QOPMAIHOHHO-TEIEKOMMYHHKAIOHHEIX CETAX MM NPEN0CTaB/IeHIe JOCTyIa
K NTPCOHATBHBIM JAaHHBIM Pa0OTHHKOB KaKMM-TH00 HHBIM CIIOCOO0M;

- ucj10/IB30BaHME TIEPCOHAIBHEIX JaHHBIX - ACHCTBHA (OIEpalliii) C MEPCOHABHEIMY JaHHBIMH,
COB{pIIAEMbIe JOJDKHOCTHBIM JIMIIOM YYPEXKIECHHS B LIEJAX IPHHATHA PELICHMH MM COBEPIICHHA
MHEBIX IeHCTBHI, MOPOMIAIOIINX IOPHANIECKAE MOCIEACTBAS B OTHOMEHUH PaGOTHEKOB JIMGO
HHBM 00pa3oM 3aTparuBarOIIUX HX [paBa U CBOOOIBI WK NpaBa U CBOOOIE! IPYTHX JIHILL;

-0 KHUPOBaHUE IIE€PCOHANBHBIX HAHHBIX - BPEMEHHOE NPEKPAIICHHC c6opa, CHCTEMAaTHU3alluy,
HaKQILICHUs, KCIIONB30BaHMs, PACIPOCTPAHCHHUS INEPCOHANBHBIX JaHHBIX pa60THHKOB, B TOM

- YHHUYTOXEHUE NEPCOHAIBHBIX aHHBIX - JICCTBUSA, B pe3yabTaTe KOTOPEIX HEBO3MOXHO
BOC¢TaHOBHUTH COACPIKAHHE MEPCOHATBHBIX JaHHBIX B HHq)OpMaIIHOHHOﬁ CHCTEME MEPCOHANIBHEIX

naHPBIX pabOTHHKOB WM B PE3yNbTaTe KOTOPBIX YHMYTOXKAKOTCA MaTePHAILHBIC HOCHTEIH
HepfOHATLHBIX JAHHEIX PAaGOTHHKOB;

- ofe3nTHuHBaHHE NEPCOHAIBHBIX JAHHBIX - ASHCTBHA, B pe3ylbTaTe KOTOPHIX HEBO3MONKHO
onpk e UT TPHHAUIEKHOCT EPCOHATBHBIX JaHHBIX KOHKPETHOMY paOOTHHKY:;

- oQenoCTyMHEIE MEPCOHATBHEIE JaHHEIE - EPCOHANBHEIE JAHHBIE, HOCTYIl HEOrPaHHYEHHOTO
Kpyfa JHI K KOTOPBIM [IPEJOCTABJIEH C COrMachs paGOTHHKA MK HA KOTOPbIE B COOTBETCTBHH C
(beepanbHBEIME 3aKOHaMH HE pacmpocTpaHiIeTCs TpeboBaHue cobmopenus
KOH[DHICHIMAIBLHOCTH.

- u(bopManus - cBeierns (COOOIICH S, TaHHBIC) HE3ABICHMO OT (POPMEI HX npezicTaBIeHus .

- npKyMeHTHpoBaHHas MH(pOpMaIms - 3a(UKCHPOBAHHAS Ha MaTePHATEHOM HOCHTENE IyTeM
JIOKYMEHTHPOBaHHS MHQOpPMamUs ¢ pPEKBH3WTAMM, IIO3BOJIIOINMMH OIPENCIHTE TaKylo
MHQOPMALHMIO UITH €€ MaTePHAIBHBIH HOCHTE.

2.2. B cocTaB NnepCOHANBHBIX JdaHHBIX PAGOTHHUKOB YYPEKACHUA BXOAAT AOKYMCHTERI,
copppxamue MHGOPMALMIO O MACTIOPTHEIX JAHHBIX, 00pa30BaHMM, OTHOIIEHWH K BOMHCKOH
0GSBaHHOCTH, CeMelfHOM IIONIOKEHHH, MEeCTe JKHTEILCTBA, COCTOAHHH 3M0POBBA, & TAKKE O
NpEIBIIYLIIMX MeCcTax UX paboTEL

2.3. KoMmmiekc MOKYMEHTOB, CONPOBOXIAIONIMHA Imponecc OQOpMICHHS TpPYHIOBBIX
oTHomeHu# pabOTHHKA B yIPEXKISHHH IIPH €0 NPHEMe, IEPEBO/IC M YBOIbHEHUM.

2.3.1. Uudopmanus, npencTasnsemMas paGOTHHKOM NpH NOCTYIUICHMHM Ha paboTy B
yupjesxenne, T0MKHA UMETh JOKYMEHTaTbHYI0 popmy. [Ipu 3aKiIioueHHt TpyI0BOro J0rosopa B




coofBeTcTBHM co cT. 65 Tpymosoro koxekca Poccuiickoi @degepaldd JIHIO, IOCTyNaiomee Ha
pabqry, mpeapsaBiseT paboTONATENIO:

- Ha¢TIOPT WK HHON JOKYMEHT, yAOCTOBEPAIOLIHIL IMYHOCTE;

- TPYAOBYIO KHIDKKY, 38 HCK/TIOYEHHEM CITydJaeB, KOI/ia TPYAOBOl HOr0BOP 3aKII09ACTCs BICPBEIC
Wi|paGOTHHK MOCTYMAeT Ha PafoTy Ha YCIOBHAX COBMECTHTENBCTEA, MO0 TPYAOBAds KHIKKA y
paG¢THHEKA OTCYTCTBYET B CBA3M C €€ YTPATOM WM 110 JPYTHM NPHYMHAM;

- CTIpaXORO€ CBUNIETENHRCTBO I'OCYJAPCTBEHHOI'O IMEHCHMOHHOI'0 CTPaX0BaHHUA,
- JOKYMEHTEI BOHHCKOI'O y4eTa - JIJId BOEHHOOOA3aHHEBIX H JIMII, IIOJJIEKALIX BOMHCKOMY Y4eTy,

- 1dxyMeHT 06 06pasoBaHMM, O KBAIM(HKALMM HIM HATMYMH CHEMMAIBHBIX 3HAHWH - IIPU
noctyIuieHnd Ha paboTy, TpeGyIOLIyIO CICITHATBHEIX 3HAHUMH MM CICHHAIBHOH OIrOTOBKH;

- cBjinerenscTBO 0 npuceoennu THH (mpu ero samiumnu y paborruka),

2.3.2. Tlpu odopmieHnn pabOTHHKa B YYPEKACHHE paboTHHKOM OTAENa KaIapoB
sanguusiercs yHuumuposanHas ¢(opma T-2 «Jlmumas kaprouka paboTHMKA», B KOTOPOH
OTP{IKAFOTCA ClIEAYIOIIe aHKeTHRIE H OHorpaduyeckue JaHHBIC PaOOTHHKA:

- opmme ceemenusa (P.M.O. paGorHEka, JaTa POKIEHMs, MECTO POXICHHSA, IPAXIAHCTBO,
o6ph3oBarme, mpodeccus, cTax paGoTEL, cocTOsIHUE B Opake, NaclopTHEIE JIAHHBIE);

- CBE/ICHHSA O BOMHCKOM Y4ETe,

- NaHHEIE O IpHEMe Ha paboTy;

B mhisHelimeM B THYHYIO KAPTOUKY BHOCATCA!
- CBEZIEHHS O IIEpPeBOax Ha Apyryio paboTy;

- cBpaeHusA o0 aTTecTallMu;

- cHeIIeHHs O TIOBBIIICHAN KBAIMGDHKAIIHH;

- CRBCICHHA O HpO(I)eCGHOHB.TILHOﬁ IepPeIOATOTOBKE;

JIEHNS 0 Harpajax (IOOPEHHX), MOYCTHBIX 3BAHHAX;

eIEHHA O COLIHAJIBHBIX TrApaHTHUsIX,
eJeHHA O MECTE JKUTENIbCTBA H KOHTAKTHBIX TeJqu)OHaX.

2.3.3. B oTmene KaapoB YUYPENKICHHS CO3MAIOTCA M XPaHATCA CICAYHOMIHE IPYIIIbI
MEHTOB, CoepKallie JaHHbIe 0 paOTHHKAX B SAMHUYHOM HJIH CBOXHOM BH/C:

2.3.3.1. JloKyMEHTBI, COAepXallie NepCOHANbHEIE NAHHBE PaGOTHHKOB (KOMILIEKCHI
YMEHTOR, COIPOBONIAIONMME TIpolece oGopMIeHNs TPYIOBBIX OTHOIICHUH DA NPUEME Ha
0Ty, IepeBONie, YBOJBHEHMI; KOMILIEKC MaTepHANOB 10 aHKETHPOBAHHIO, TECCTHPOBAHUIO,
BEICHMIO cobeceJOBaHM ¢ KAHIUAATOM Ha JODKHOCTh; OIIHHHUKA H KOIIHH IPHKa30B 10
OMy COCTaBy; JWYHBIE [€Ja W TPYNOBIE KHIDKKM DPaOOTHHMKOB; JeNa, CONCpKallue
OBaHHA K TNpHKasy IO JMYHOMY COCTaBy; Jela, COIEpKalue MaTepHaibl aTTeCTalii
OTHHMKOB; CIYKESOHBIX pacC/ICAOBAHHIL; CHpaBOYHO-UHPOPMAIMOHHEIH GaHK JaHHBIX IIO
coHany (KapTOTEKH, JKypHAJBI);, IOIIMHHMKM ¥ KONMM OTYETHBIX, AHANMTHYCCKHX H
ABOUHBIX MATEpPHANOB, [epelaBaeMbIX DPYKOBOACTBY YUPENNICHHS, PYKOBOMMTEIAM
YKTYpHEIX TIONpasfeleHui; KOMMM OTYETOB, HANPABIAEMBIX B TOCYNAPCTBCHHBIC OPraHbI
THCTHKH, HAJIOTOBBIE HHCIIEKITHH, BEIIIECTOAIINE OpPTaHbl YIIPABICHUA H APYTHC yUpeKICHHA).




2.3.3.2. JloxymeHTauus @O OpraHusamud paboThl CTPYKTYPHBIX MOJApa3s/ieNeHuii
(monoXkeHHS O CTPYKTYPHBIX [OApa3defeHHsX, IODKHOCTHEIE MHCTPYKUHH paGOTHHKOB,
npuasbl, pacIoOpsHKECHUA, YKa3aHus PYKOBOACTBA YUPEXKICHHNS); JOKYMEHTEI 110 IIAHMPOBAHMIO,
yuely, aHATH3y ¥ OTYETHOCTH B YaCTH pabOoTHI C NEPCOHATIOM YUPEXKICHHS.

I11. C6op, 00paboTka U 3aMMTa IEPCOHANBHEIX JaHHBIX
3.1. Ilopsimok moMydYeHHs IEPCOHANBHBIX JaHHBIX.

3.1.1. Bce mepcoHanbHBIe JaHHBIE paOOTHHKA YUPEXKACHHS CIEAYeT IOIy4Yarb y HEro
ro. Ecntu mepcoHanbHBIE NaHHBIE PabOOTHHKA BO3MOXHO IIONYYHTH TONBKO y TpEThEi

OGpaboTka yKasaHHBIX IEPCOHAIBHBIX JaHHBIX PabOTHHKOB paGoToAaTeIeM BO3MOXKHA
KO ¢ HX cornacus 6o 6e3 X Corjlacus B CICAYIOIMX CITydasax:

- IICPCOHANIBHEBIEC JAHHBIC ABJIAIOTCA OﬁﬂleﬂOCTyrlHBIMH;

- NPCOHANbHBIE JaHHBIE OTHOCATCS K COCTOSHHIO 370poBbs paboTHHKa M HX 00paboTka
Heo(xoaEMa IS 3allMThI €ro XH3HH, 3J0POBbS WIH HHBIX JKU3HCHHO BaXXHBIX HHTEPECOB JIHO0
XKH3HH, 37I0pPOBbs HIIH HHBIX KH3HCHHO Ba)XKHBIX HHTCPECOB APYTHX JIHI H IOIYyICHHE COTTIacH
pabqTHHKa HEBO3MOXHO;

- 11d TpeGOBaHMIO IIOJHOMOYHBIX IOCYJAPCTBEHHBIX OPTaHOB B CIy4Yasx, IPeXyCMOTPEHHBIX
hengpatsHbM 3aK0HOM,

3.1.3. PaGoTonarens Bnpase 00pabaTEIBaTh IePCOHANBHEIE JAHHEIE PA0OTHUKOB TOJIBKO C
HX IJICBMEHHOT'O COTJIACHS.

3.1.4. ITuceMeHHOe coryacHe paboTHHKa Ha 06paboTKYy CBOMX IEpCOHANBHBIX JAaHHBIX
,nont::o BKJIIOYATh B ceOs:

- (QAMHIHIO, MMs, OTYECTBO, aIpec CyOBEKTa IEPCOHANBHEIX IAHHBIX, HOMED OCHOBHOI'O
JIOKYMEHTA, YAOCTOBEPSIOLIEr0 €ro IMYHOCTE, CBEICHHS O JaTe BBIa4d YKa3aHHOrO JOKYyMEHTa
H BB{IaBLIEM €r0 OpPraHe;

- HguMmeHoBaHue ((paMHIMIO, MMS, OTYECTBO) M Aanpec Omeparopa, IOJIyYaloLIero Coriacue
Cy6 €KTa MepPCOHATIBHBIX JaHHBIX,

- uefib 06paGoTKM NepCOHATBHBIX JaHHBIX;

- TI¢pedeHb IEPCOHAILHBIX JaHHEIX, HAa 00pabOTKy KOTOPBIX Jaercs corjacHe CyOBeKTa
NEPEOHANIBHBIX JaHHBIX,

- nepedens AeHcTBHIl ¢ NEPCOHAILHBIME JaHHBIMU, HA COBEPIICHHE KOTOPBIX JAeTCs COrnacue,
061.\.[33 OIMCAHUE UCIIONB3YEMEIX OIIEPATOPOM CIoco60B 00pabOoTKM NEPCOHATBHBIX TAHHBIX,

- cpPK, B TEUEHHE KOTOPOro JeHCTBYET COTNIacke, a TakoKe MOPAIOK ero OT3LIBa.




QopmMa 3asBJIeHAS O COrMacHH pabOTHHKA Ha 00pabOTKY MEPCOHANLHBIX JAHHBIX CM. B
npuyoxeHuu 1 x HactosweMy [lomoxenuro.

3.1.5. Cornacue paGoTHHKaA HE TpeOyeTcs B CIEAYIOWMX CIydaax:

1) ofpaGoTka NepcOHAIBHBIX JAHHBIX OCYIUECTBIIICTCA HA ocHOBaHMH Tpynosoro xonekca PO
wi| uHOro (elepanbHOrO 3aKOHA, YCTaHABIMBAIOIIEIO €€ LEJlb, YCAOBHA IOJIyYeHHS
nepOHATBHBIX HAaHHBIX M KPyr CyOBEKTOB, IMEPCOHAIBHBIC IaHHBEIE KOTOPBIX IOZJIEXKAT
00pd0oTKe, a TakKe ONpeAeNAIOMEro NoIHOMOYMS padoToJaTens;

2) ¢OpaboTKa NEPCOHANBHBIX MAAHHBIX OCYINECTBISAETCS B LENAX MCIIONHEHHSI TPYAOBOIO
JOr¢Ropa;

3) oppaboTKa NepCOHATBHBIX JAHHBIX OCYIIECTBAACTCA LI CTATUCTHYCCKUX MM HHBIX HayJHBIX
1engii pH YCIOBMH 00A3aTeNBHOrO 00e3TMIMBAHNS IEPCOHANBHBIX JAHHBIX;

4) oppaboTKa IMEepPCOHANBHBIX JaHHBIX HeoOXOxuMa Ui 3alldTHl JKH3HH, 3J0POBbS MM HHBIX
XH3HEHHO BaXXHBIX HHTEpECOB paOOTHHKA, €CIIH MOIYyYEHHE €0 COTJIaCHS HEBO3MOXKHO.

3.2. ITopsanok 00paboTKy, Nepeaady i XpaHSHUA NEPCOHATBHBIX JaHHBIX.

3.2.1. PaboTHUK y4upexIeHHs IpefocTaBiseT pabOTHHKY OTIENA KaJpOB YUPEeKICHUSL
JocToBEpHEIE CBeEHNUA 0 ceOe. PabOTHHK OT/ENa KaJAPOB yUPEKICHUS IPOBEPSAET JOCTOBEPHOCTE
cBeJeHuii, CBEpss OaHHBIE, NIPENOCTABICHHBIE PaOOTHMKOM, ¢ HMEIOIUMMHUCA y pabOoTHHKA
JIOKYMEHTaMH.

3.2.2. B coorBercTBuH co cT. 86, ri1. 14 TK P® B pensx obecrneveHns npas @ cBOOOX
yendBeka M TpakIaHuHa Jupekrop ydpexneHus (PabGoromarens) W €ro npeACTaBUTENH IPU
00p§0OTKE NEpPCOHANBHBIX IAHHEIX paGOTHHKA NOMKHEI COOMIONATs CleAyromue o0mue
Tpe@oBanus:

3.2.2.1. O6paboTKa MEPCOHATBHBIX JAaHHBIX MOXET OCYLIECTBIATHCA HCKIIOYHTENBHO B
nenfx obecmeucHus COOMIONEHNs 3aKOHOB i MHBIX HOPMATHBHBIX IIPABOBEIX AKTOB, COAEHCTBUA
paGPTHHKAM B TPYHOYCTpOHCTBe, 00y4eHHH i MPOJBMKEHHHM 1O CITyKOe, obecnedeH s JIHIHOH
ﬁcs{nacnocm paGOTHUKOB, KOHTPOJS KONMYECTBA M KayecTBa BHIMONHAEMOH paboTHl u
oGe¢neyeHus COXpaHHOCTH HMymecTBall,

3.2.2.2. Tlpu ompepenennu o0BeMa M colepxkaHusa, o6pabaThBaeMEIX NEPCOHATBHBIX
nauhex PaGoTonmaTens HoMmKeH pykoBoiacTBoBaThes KoHcTutymmedi Poccuiickoit @enepaium,
TpyjpoebM KonekcoM Poccuiickoit denepannn 1 HHBIMA QenepanbHEIMH 3axoHamull,

3.2.2.3. [Ipu NpUHATHE pelleHHu}, 3aTparuBaloIMX HHTEpeCcH paboTHuKa, PaGoTomaTens
He |MMeeT ImpaBa OCHOBHIBATECA HA [EPCOHAIBHEIX JAHHBIX pPAGOTHHKE, MONMYYEHHBIX
uckjrounTenEHO B pesynpTaTe WX ABTOMATH3HPOBAHHOM 00paboTKM MK 3IE€KTPOHHOTO
nonfyuernsts,

3.2.2.4. 3amura NEpCOHANBHEIX JaHHBIX pabOTHHKA OT HEMPaBOMEPHOro HX
HCIpNb30BaHKs MM YTpaThl obecnednBaeTcs PaboroqateneM 3a CUCT €ro CPEACTE B MOPSAIKS,
yc;t{osnennonﬁ denepansremM 3akoromY,

3.2.2.5. Pa0OTHHKM 4 MX IIPSACTABHUTCIHN J0/DKHBI ObITh O3HAKOMJICHBI IIO/] PACITHCKY ©
HOKMEHTaMH YUpexk/EHHs, YCTAHABMHBAIOMMMHE TOPAIOK 00paGoTKH MEPCOHATBHBIX JAHHBIX
pabpTHHEKOB, a TakKe 00 UX IpaBax u 06A3aHHOCTAX B 3TOH o6nactultd,

3.2.2.6. Bo Beex ciryuasx oTka3 pabOTHHKA OT CBOYX IPaB Ha COXPAHECHHE M 3ALIUTY TaiHEI
He):[BﬁCTBHTeJ'IeHD—z].

IV. Ilepepaua 1 XpaHeHHE NEPCOHATIBHBIX JaHHBIX

4.1. TIpu mepenade NepCOHANBHBIX JAHHEIX paGoTHHKA PaboToaaTeNb JOIKEH colmoaaTh
cnejryromue Tpebopanust;




4.1.1. He coo0wars mnepcoHANBHBIE NAHHEIE paboTHEKa TpeThell cTOpoHe Ge3
TTHCHMEHHOTO COTTachs pabOTHIKA, 32 HCKIIOYEHHEM CIIY4aeB, KOIa 9T0 HeOOXOMIMO B LIENSX

TpEAYNIPEIICHUA YIPO3BI KU3HHE M 3A0POBBIO paGOTHHKE, & TAKKE B CIYYAiX, YCTAHOBICHHEIX
¢engpanbHEIM 3aKOHOM.

4.1.2. He coobwars nepcoHaIbHEIE NaHHbIE paboTHHKA B KOMMEPYECKHX Lenax Ge3 ero
IHCHMEHHOTO cornacus. OGpaboTKa MepCOHANBHEIX JaHHBIX PaGOTHHKOB B LENIAX NPOABHKEHUS
TOBapPOB, PaloT, YCITYr Ha PHIHKE ITyTEM OCYIIECTBICHMS IPAMBIX KOHTAKTOB C IIOTEHIHAIHHBIM

NOTRROHTENCM ¢ TOMOIUBI0 CPEACTB CBA3H HOMYCKAETCS TOMBKO C €ro IIpeBapUTEIHHOTO
COT'JIRCHA.

4.1.3. IlpexynpenuTs 1ML, HOXYYMBINAX NEPCOHATBHBIE JAHHbIC paboTHHKA, O TOM, 4TO
9TH JaHHEIE MOTYT GBITh HCIIONL30BaHb! THIb B IEMSX, I KOTOPHIX OHM COOOIIEHE], i TpeGoBaTh
OT JTHX JHI TOATBEPXKACHHA TOTO, YTO 3TO MpaBWiIO cobmomeHo. Jluua, TIOJTyYHBIIHE
NCPCPHANLHBIC ~ NaHHBIC — paGoTHHKA, 00A3aHEl  COOMIONATE  PEXHM CEKPETHOCTH
(xonpunernuansaoctn). Jaraoe ITonoxkeHue He pacnpocTpaHaeTca Ha OOMEH NMEPCOHAIBHBIME
AaHHPIME PaOOTHHKOB B MOPS/IKE, YCTAHOBICHHOM (helepaTbHEIMHI 3aKOHAMH,

4.14. OcymecTBiaTe nepenayy IIEPCOHAIBHBIX JAHHBIX paboTHHKOB B mpexenax
YYPEKAEHUS B COOTBETCTBHM ¢ HacTosuuM [lomoxerueM.

4.1.5. Paspemars DOCTYN K HEPCOHATBHBIM JAHHEIM PabOTHHKOB TONBKO CHENHAIBHO
YIOTHOMOICHHBIM JINL[AM, 1D 3TOM YKa3aHHBIE JIMI[A JOIKHEI HMETE IIPABO IONYYaTh TONLKO Te
nepcijna.nbﬁme JaHHbBIE PabOTHHMKA, KOTOpbIE HEOOXOOUMBI [UIS BBIONHEHHMS KOHKpPEeTHOIH

byHquHH.

4.1.6. He 3anpammBate HHGOPMAIMIO O COCTOSHHH 3q0poBbs  paboTHHKA, 3a
HCKIOYCHAEM TEX CBEICHHH, KOTOPBIE OTHOCATCA K BONPOCY O BO3MOXKHOCTH BLIMOJHEHHS
paboTHHKOM TPYAOBOH QyHKIHH.

4.1.7. IlepenaBate mepCOHANBHEIC NAHHEIE PAGOTHHKA NPENCTABHTENISIM paboTHHKOB B
TOPARKS, yCTaHOBICHHOM TpPyA0BBIM KomekcoM Poccuiickoit ®enepannu, u OrpaHHYMBATE ATY
HH(OPMAIMIO TOJIBKO TEMH IE€PCOHAIBHBIMHA AAHHBIMM paboTHHKA, KOTOPbIE HEOOXOMMMEI IS
BRITIO[THEHHS YKA3aHHBIMHA IPEACTABHTE/IAME HX (DYHKIHH.

4.2. XpaHeHHe H HCIOIb30BaHME NEPCOHATBHEIX JAHHBIX paGoruukopld:
4.2.1. IlepcoHanbHble NaHHEIE PaGOTHUKOB 06paGATLIBAIOTCS M XPAHSTCS B OT/IEE KaJpoB,

4.2.2. TlepcoHambHEIE JaHHbIE pabOTHHKOB MOTYT OBITb IIONYYEHbI, MOPOXOIHTH
JalbHeRIyo 00paboTKy 1 mepenaBaThCs Ha XpaHEHHE KAk HAa GYMaXKHBIX HOCHTENAX, TAK H B
JIEKTPOHHOM BHJE - JIOKAIBHOM KOMILIOTEPHOH CETH H KOMITBIOTEpHOM mporpamme «1C:
3apmijata ¥ KaapeD».

4.3. Tlpu moryYeHHH ePCOHANBHBIX JAHHBIX HE OT pabOTHHKA (32 MCKITIOUeHHEM CIIy4aes,
eci gpconamnme JaHHBIE OBUIM IPEOCTABICHE! PaGOTONATENIO HA OCHOBAHUH (heIepanbHOro

3aKOHQ MJTH €CJIM NIEPCOHANIBHEIE JaHHBIE SBISIOTCS OB1IEeNOCTYTHEIME) paboTosaTeNns 4o Hadaia
00paQoTKi TakMX MEepCOHANBHBIX IJAHHEIX 00f3aH NPEZOCTABHTH paboTHHKY ClIeayIOIIyIO
mi(l)o1 DMALINIO;

- HaUMeHOBaHHUe ((haMuIus, AMs, OTYECTBO) H aApec ONEPaTOpa MiTH €To IPeNCTaBHTEIS,

- ey 06paGoTKH MepCOHANBHBIX JAHHBIX U €€ PABOBOE OCHOBAHHE,

- IpeAronaracMele I0JIb30BaTENH IEPCOHATLHEIX JAHHBIX,

- YCTaHOBJICHHBIC HACTOALINM CDenepanLHHM 3aKOHOM IIpaBa CY6'BCKTE[ NICPCOHAIBHBIX JAaHHBIX.




V. JlocTyn K nepcoHaTbHBIM JaHHBIM paGOTHHKOB

5.1. IIpaBo mocTyna K MepcOHATBHEIM JAHHEIM PaGOTHHKOB HMEIOT:

- TUPEKTOP YUPEXKICHHUS;

- CO

yIHUKH OTIENa KaJpoB;

- COTPYAHHMKH OyXraiaTepuu;

- HajalbHUK OTZena 3KOHOMMYECKOHl Oe3omacHocTH (MH(pOpMamus O (GAKTHIECKOM MecTe

1po

BaHHA H KOHTaKTHBIE Telne(OHEl pabOTHHKOB);

- COTPYHUKH CeKpeTapuara (MH(OpMamsa 0 HaKTHYECKOM MECTE IPOXKHBAHHA H KOHTAKTHEIC

- Ha'
Xome

Teneionm pabOTHHKOB);

bHHK OT/J€JIa BHYTPEHHET0 KOHTPOJA (JOCTYN K IEPCOHANBLHEIM JaHHBIM PabOTHHKOB B
[IIaHOBBIX IPOBEPOK);

- PYHOBOAHTEIH CTPYKTYPHBIX MOAPA3AC/ICHHH 10 HANpPaBICHHIO AEATCIBHOCTH (HOCTYN K
NEePCYHANBHBIM JaHHBIM TOJIBKO pabOTHHKOB CBOETO MOAPA3IE/ICHHS).

5.2. PaGOTHHK yupexIeHHs HMEET IIPaBo:

5.2.1. TlomyuaTe moCTynm kK CBOMM NEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HHMH,

BKIIOHas MpaBO Ha Oe3BO3Me3qHOE IIONy4YeHHe KOMMH 06Ol 3ammcu, comepxamelt
nepcqHaNbHEIE JaHHBIE pabOTHHKA.

5.2.2. TpeGosare or PaGoTomaTens yTOUHEHHs, MCKIIOYEHHS HIH HCIPABICHHS

HEIIONHBIX, HEBEPHBIX, YCTAPEBIIHX, HEIOCTOBEPHBIX, HE3AKOHHO IIOJIYHUCHHBIX HIIH HE ABJIAIOIINX

Heobd

JOIUMBIMU Ju1a PaboTomaTens nepCcoHAIBHEIX JaHHEIX.

5.2.3. Ilony4ars ot PaGoTomarens

- cnetfnnx 0 JIMIax, KOTOpEIe MMEIOT JOCTYN K MEPCOHAIBHBIM JaHHBIM HJIM KOTOPEIM MOJKET

OBITE

pPEeNOCTaBJIEeH TAKOM JOCTYII;

- [ICPEUICHDb 06pa6aTmBaeME.rx IIEPCOHATBHBIX NAHHBIX H HCTOYHHK HX ITOJYUYCHHS,

- CPOKH 061)360'1"1{1/1 NIEPCOHATIbHBIX JaHHBIX, B TOM YHCJIC CPOKH HX XpaHCHH,

- CBEJICHHs O TOM, KakHe IOpHIWYecKHe IIOCNIEeICTBHA AN CyOBEKTa MEPCOHANBHEIX JAHHBIX
MOJXKEJr IIOBJIEYH 3a c000i 00paboTka ero nepcoHaANLHEIX JaHHBIX,

co00
HCKII

5.2.3. TpebGosarp m3BemeHHA PaloTomareneM BceX JHI, KOTOPBIM paHee ObLIH
EEHH HEBEPHBIE WJIM HEINOJIHBIE MEPCOHANBHEIE NaHHEIe, 000 BCeX NMPOM3BEACHHBIX B HHX
YEHHAX, UCIIPABJICHHUAX HIH JONOIHEHHUAX.

O6xanoBaTth B yIOIHOMOYEHHBIM OpraH IO 3alllUTE NpaB CyOBEKTOB INEPCOHATBHBIX

JOaHHRIX MM B CyaeOHOM MOpsjKe HENpaBOMEepHBIE nelicTBug miau GesnmelictBus PaGoronmarens
pH gOpaboTKe U 3alHTe ero NepcoOHANLHEIX JAHHBIX.

5.3. Konuposarh ¥ Jienarh BHIIMCKH IEPCOHAIBHBIX NAaHHBIX paCOTHHKA pa3pelaeTcs

HCKIIIPYUTEILHO B CJIy}KeﬁHbIX HEIX C MECBMEHHOI0 Pa3pelICHUA HaYaJIbHHUKA OTAENAa KaApOoB.

5.4, Ilepemaya mHQOpMAaUUH TpeThell CTOpPOHE BO3MOMHA TOJBKO IIPH NHUCHMEHHOM

coryiacui pabOTHHKOB.

VI. OtBeTcTBeHHOCTE 32 HApyLIEHHe HOPM, PEryIHpPYIOmMUX 00paboTKy U 3aImuTy
HepCOHaJIBHHX AJAaHHBIX




6.1. PaGOTHHKH y4IpeiKIEHHs, BHHOBHbIC B HAPYIUECHHH HOPM, PEryTMPYIOIIMX [OTyHeHHE,
oOpafoTKy M 3AlMTy NEPCOHATLHBIX JAHHBIX PabOTHMKA, HECYT AHUCLWMILIMHAPHYIO
aIMHHHCTPATHBHYIO, [POKIAHCKO-IIPABOBYIO M YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUM
¢ (eJepaIbHBIMH 3aKOHAMH.

6.2. JIupeKTop YIPEK/ISHHS 32 HAPYIICHHUE HOPM, PEryTHPYIOUIMX Oy YeH e, 00paboTKy
u 3ajMTy TEPCOHANBHBIX IAHHBIX PabOTHHKA, HECET aJAMUHHCTPATHBHYIO OTBETCTBEHHOCTH
cormhcHO cT. 5.27 u 5.39 Kopmexca o0 aIMMHMCTPAaTHBHBIX NpPaBOHAPYLICHHAX PocCcHiiCkoi
dengpanmi, a Taxke Bo3MemaeT palOTHHKY ymepO, NPUYMHCHHBIA HENPaBOMEPHBIM
HCIIOJTB30BAHMEM HH(OPMALMK, COAEPKAIIEH IePCOHATBHbIE JaHHbIE PAaGOTHHKA.
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